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This agenda is only a tentative schedule of matters the Commissioners may address at their 

meeting and all items found on it may be deleted, amended or deferred. The Commissioners may 

also, in their absolute discretion, consider matters not shown on this agenda. 
 

Special accommodations for the disabled who attend public meetings can be made by contacting 

the Clerk to the Board 24 hours in advance at 252-338-6363, Ext. 100. 

 

Please turn Cell Phone ringers off during the meeting. 
 

Agenda 
 

Camden County Board of Commissioners 

BOC - Special Meeting 

June 21, 2018 

10:00 AM 

Historic Courtroom, Courthouse Complex 

 

I. Call to Order 

ITEM II. Consideration of Agenda (For discussion and possible action) 

ITEM III. New Business (For discussion and possible action) 

1. Camden County Schools - Lottery Funds Applications 

2. Lease Agreement - Success Academy for 3'S and 4'S 

3. Memorandum of Understanding - DHHS 

ITEM IV. Consent Agenda  

1. FY 17-18 Budget Amendments 

2. School Budget Amendments 

3. Water & Sewer Capital Reserve Fund 

4. 2018-2019 Property & Liability/Workers Compensation Insurance 

5. 2017-2018 Audit Contracts 

ITEM V. Adjourn 



 

Board of Commissioners 

AGENDA ITEM SUMMARY SHEET 

 
 

Item Number: 3.1 

Meeting Date:   June 21, 2018 

 

Submitted By: Karen Davis, Clerk to the Board 

 Schools 

 Prepared by: Karen Davis 

 
Item Title   Camden County Schools - Lottery Funds Applications 

 

Attachments: Camden County Schools - Lottery Funds Applications

 (PDF) 

 

Summary: 

See attached applications submitted by Camden County Schools for use of Education Lottery 

Funds. 
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Board of Commissioners 

AGENDA ITEM SUMMARY SHEET 

 
 

Item Number: 3.2 

Meeting Date:   June 21, 2018 

 

Submitted By: Ken Bowman, 

 Administration 

 Prepared by: Karen Davis 

 
Item Title   Lease Agreement - Success Academy for 3'S and 4'S 

 

Attachments: Success Academy for 3's and 4's Lease Agreement

 (DOCX) 

 

Summary: 

Draft lease agreement attached.   
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NORTH CAROLINA 

CAMDEN COUNTY 

 THIS TRIPLE-NET LEASE AGREEMENT, made and entered into on this the 1st day 

of, July, 2018,  by and between, County of Camden, whose address is P.O. Box 190 Camden, NC 

and/or their assigns or successors, hereinafter referred to as "Landlord", and   Success Academy for 3's 

and 4's whose address is  151 Gumberry Road Camden, NC 27921  referred to as "Tenant". 
 

Section 1. Premises: Landlord hereby leases to the Tenant and Tenant hereby leases from 
the Landlord, upon terms and conditions hereinafter set forth, that certain building situated at 
151 Gumberry Road Camden, NC 27921, North Carolina. 

 

Section 2. Term: The term of this Lease shall be Five (5) Years, beginning on July 1st, 2018 
and ending June 30th, 2023, unless terminated earlier as herein provided, or unless renewed as 
herein provided. The first Lease Year Anniversary shall be the date twelve (12) calendar 
months after the first day of the first full month of the Term hereof and successive Lease Year 
Anniversaries shall be the date twelve (12) calendar months from the previous Lease Year; 
Anniversary. 

 
Section 3. Option to Renewal: Landlord grants to Tenant the option to renew this Lease for 
additional Terms ("Option Term") on the same covenants and conditions as are herein 
contained, except as modified by this provision and agreement. 

 

a. Exercise of the Option: The option shall be exercised in writing delivered 
to Landlord by Tenant at least sixty (60) days prior to the expiration of the Term of this Lease. 

 

b. Effect of Failure to Exercise Option: In the event Tenant shall fail to 
give Landlord written notice of its election to exercise its Option to renew this lease at least sixty 
(60) days prior to the expiration of the Term of this Lease, such option shall thereafter be and 
become null and void and of no further force and effect. 

 

Section 4. Rental: The Tenant shall pay to the Landlord or its Agent without demand, an 
annual Lease Year Base Rental of ___________________________. (Discussion with Tenant 

was focused on first 2 years no rent and years 3-5 $1000.00 per month. To compensate for the first 2 years 
Tenant would upfit the building based on the estimated repairs that were received by local contractors) 

 

Tenant is individually responsible for county water and trash removal. 
Rental for any period during the term hereof which is less than one month shall be the pro-rated portion 
of the monthly rental due. 

 

 
 

1 
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On each Lease Year Anniversary the annual rental payable hereunder (and accordingly the 

monthly installments) shall be adjusted: 

 

 by any change in the Consumer Price Index, Urban Wage Earners and Clerical Workers, 

All Cities (CPI-W, 1982-1984=100) ("Index") by multiplying the then effective annual rental by 

the value of said Index for the month two months prior to the Lease Year Anniversary and dividing 

the product by the value of said Index for the month two months prior to the previous Lease Year 

Anniversary (in the instance of the first Lease Year Anniversary the value of the Index for the 

month two months prior to the first full month of the term hereof). In the event the Index ceases 

to be published there shall be substituted for the Index the measure published by the US Department 

of Labor which most nearly approximates the Index; 

 
 the annual Lease Year Base rental payable hereunder (and accordingly the monthly 

installments) shall be increased as follows during the duration of the lease term. To Be Determined 

(This could be a fixed rate at agreed to monthly rate or increased each year)  

 
 if this box is checked, Tenant shall pay all rent to Landlord's Agent at the following

 

address:----------------------------- 
Section 5. Late Charges: If Landlord fails to receive any rent payment within five (5) days 

after it becomes due, Tenant shall pay Landlord, as additional rental, a late charge equal to five 

percent (5%) of the overdue amount or $100 whichever is greater, plus any actual bank fees 

incurred for returned or dishonored checks. The parties agree that such a late charge represents a 

fair and reasonable estimate of the cost Landlord will incur by reason of such late payment. 

 
Section 6. Security Deposit: Tenant shall deposit with Landlord or its Agent upon 

execution of the Lease __________(one month rent) as a security deposit which shall be held as 

security for the full and faithful performance by Tenant of each and every term, 

covenant and condition of this Lease. If any of the rents or other charges or sums payable by 

Tenant shall be over-due and unpaid or should payments be made on behalf of the Tenant, or 

should Tenant fail to perform any of the terms of this Lease, then Landlord or its Agent may, at 

its option, appropriate and apply the Security Deposit, or so much thereof as may be necessary, to 

compensate toward the payment of the rents, chargers or other sums due from Tenant, or towards 

any loss, damage of expense sustained by Landlord resulting from such default on the part of the 

Tenant; and in such event Tenant shall upon demand restore the Security Deposit to 

the original sum deposited. In the event Tenant furnishes Landlord with proof that all utility bills 

have been paid through the date of Lease termination, and performs all of Tenant's other 

obligations under this Lease, the Security Deposit shall be returned in full to Tenant with thirty 

(30) days after the date of the expiration or sooner termination of the term of this Lease and the 

surrender of the Premises by Tenant in compliance with the provisions of this Lease. The 

Security Deposit may be placed in an interest bearing account and any interest thereon shall 

be the property of the party holding the same. 

 
Section 7. Rent Adjustment: The Landlord reserves the right to increase the rental by an 

amount equaling the total increase in ad valorem taxes, hazard/general liability insurance 

premium and common area expenses, over the amounts in effect at the commencement date of 

this Lease Agreement. Said increase shall be divided by twelve (12) months, divided 

proportionately, and the result added to the monthly rent called for herein, beginning on the first 

month following notification of such increase. 

 
2 
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3  

Section 8. Utilities: The Tenant shall pay all charges for utilities, including but not limited to 

water, gas, electricity, light, heat, power and telephone or other communication service used, 

rendered or supplied upon or in connection with the leased property, and shall indemnify the 

Landlord against any liability or damages on such account. The Landlord shall not be liable for 

any failure of water supply, or electric, or any service by any utility, or injury to person or damage 

to property resulting from steam, gas, electricity, water, rain or snow which may flow or leak from 

any part of the leased property or from any pipes, appliances or plumbing works. 

Responsibility to pay for a utility service shall include all metering, hook-up fees or other 

miscellaneous charges associated with the installation and maintenance of such utility in said 

party's name. 

 

Section 9. Common Area Expenses; Rules & Regulations: If the Premises are part of a 

larger building or group of buildings, Tenant shall pay as additional rental monthly, in advance, 

its proportionate share of common area maintenance expenses; common area electric, grounds 

maintenance and water expense (if not metered separately). 

 

Section 10. Landlord Repairs: Landlord agrees to keep in good repair the roof, foundation, 

and exterior walls of the Premises (exclusive of all glass and exclusive of all exterior doors) and 

underground utility and sewer pipes outside the exterior walls of the building, except repairs 

rendered necessary by the negligence or intentional wrongful act of Tenant, its agents, employees 

or invitees. Tenant accepts the Premises in their present condition and as suited for the uses 

intended by Tenant.  

 

Section 11. Tenant Repairs: Tenant shall, throughout the initial term of this Lease, and any 

extension or renewal thereof, at its expense, maintain in good order and repair the Premises, 

including the building, plumbing, electrical, heating and air conditioning equipment (including but 

not limited to replacement of parts, compressors, air handling units and heating units) and other 

improvements located thereon, except those repairs expressly required to be made by Landlord 

hereunder. Tenant is responsible for all expenses to eliminate clogged drains, maintain and pump 

septic tank if it becomes necessary or is required by the Health Department at interim inspections. 

Tenant shall at all times keep all exterior entrances, all glass and show window moldings, all 

partitions, doors, fixtures, equipment, lighting, plumbing and other appurtenances thereto in good 

order, condition and repair, including replacement when necessary and  reasonable periodic 

painting of the interior of the Leased Premises. Tenant shall be responsible for ensuring the 

sidewalk in front of the Leased Premises and any doorways, front or rear, are kept free of debris, 

snow or ice. Unless the grounds are common area of a building(s) larger than the Premises, Tenant 

further agrees to care for the grounds around  the building, including paving, the mowing of grass, 

care of shrubs and general landscaping. Tenant agrees to return the Premises to Landlord at the 

expiration or prior termination of this lease, in as good condition and repair as when first received, 

natural wear and tear, damage by storm, fire, lightning, earthquake or other casualty alone 

excepted. Tenant, Tenant's employees, agents, contractors or subcontractors shall take no action 

which may void any manufacturers or installers warranty with relation to the Premises. Tenant 

shall indemnify and hold Landlord harmless from any liability, claim, demand or cause of action 

arising on account of Tenant's breach of the provisions of this paragraph. 
 

Section 12. Alterations: Tenant shall not make any alterations, additions, or improvements 

to the Premises without Landlord's prior written consent. Tenant shall promptly remove any 

alterations, additions, or improvements constructed in violation of this Paragraph upon 

Landlord's written request. All approved alterations, additions, improvements will be 

accomplished in a good workmanlike manner, in conformity with all applicable laws and 

regulations, and by a contractor approved by Landlord, free of any liens or encumbrances. 
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Landlord may require Tenant to remove any alterations, additions, or improvements (whether or 

not made with Landlord's consent) at the termination of the Lease and to restore the Premises to 

its prior condition, all at Tenant's expense. All alterations, additions and improvements which 

Landlord has not required Tenant to remove shall become Landlord's property and shall be 

surrendered to Landlord upon the termination of this Lease, except that Tenant may remove any 

of Tenant's machinery or equipment which can be removed without material damage to the 

Premises, so long as Tenant is in compliance with Lease and not in default hereunder. Tenant shall 

repair, at Tenant's expense, any damage to the Premises caused by the removal of any such 

machinery or equipment. 

 

Section 13. Removal of Fixtures: Tenant may (if not in default hereunder) prior to the 

expiration of this Lease, or any extension or renewal thereof, remove all fixtures and equipment 

which it has placed in the Premises, provided Tenant repairs all damage to the Premises caused 

by such removal. 

 

Section 14. Events of Default: The happening of any one or more of the following events 

during the term of this Lease, or any renewal or extension thereof, shall constitute a breach of this 

Lease on the part of the Tenant: (a) Tenant fails to pay the rental as provided for herein; (b) Tenant 

abandons or vacates the Premises; (c) Tenant fails to comply with or abide by and perform any 

other obligation imposed upon Tenant under this Lease; (d) Tenant is adjudicated bankrupt; (e) A 

permanent receiver is appointed for Tenant's property and such receiver is not removed within 

sixty (60) days after written notice from Landlord to Tenant to obtain such removal; (f) Tenant, 

either voluntarily or involuntarily, takes advantage of any debt or relief proceedings under any 

present or future law, whereby the rent or any part thereof is, or is proposed to be reduced or 

payment thereof deferred; (g) Tenant makes an assignment for benefit of creditors; or (h) Tenant's 

effects are levied upon or attached under process against Tenant, which is not satisfied or dissolved 

within thirty (30) days after written notice from Landlord to Tenant to obtain satisfaction thereof.  

 

Section 15. Remedies Upon Default. Upon the occurrence of Event of Default, Landlord may 

pursue any one or more of the following remedies separately or concurrently, without prejudice to 

any other remedy herein provided or provided by law: (a) if the Event of Default involves 

nonpayment of rental and Tenant fails to cure such default within five (5) days after receipt of 

written notice thereof from Landlord, or if the Event of Default involves a default in performing 

any of the terms or provisions of the Lease other than payment of rental and Tenant fails to cure 

such default within fifteen (15) days after receipt of written notice of default from Landlord, 

Landlord may terminate this Lease by giving written notice to Tenant and upon such termination 

shall be entitled to recover from Tenant damages as may be permitted under applicable law; or (b) 

if the Event of Default involves any matter other than those set forth in item (a) of this paragraph, 

Landlord may terminate this Lease by giving written notice to Tenant and, upon such termination, 

shall be entitled to recover from the Tenant damages in an amount equal to all rental which is due 

and all rental which would otherwise have become due  throughout the remaining term of this 

Lease, or any renewal or extension thereof (as if this Lease had not been terminated); or (c) upon 

any Event of Default, Landlord, as Tenant's agent, without advertisement and by private 

negotiations and for any term Landlord deems proper, with Tenant being liable to Landlord for the 

deficiency, if any, between Tenant's rent hereunder and the price obtained by Landlord on reletting, 

provided however, that Landlord shall not be considered to be under any duty by reason of this 

provision to take any action to mitigate damages by reason of Tenants default.  In the event 

Landlord hires an attorney to enforce its rights upon default, Tenant shall in addition be liable for 

reasonable attorney's fees and all costs of collection. 

 

Section 16. Condemnation: If the Leased Premises, or any part thereof, is taken by eminent 

3.2.a
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5  

domain, the Lease shall expire on the date when the Leased Premises  shall be so  taken,  and  the 

rent shall be apportioned as of that date. No part of any award shall belong to the Tenant. 

 

Section 17. Indemnification: Except for claims arising out of acts caused by the affirmative 

negligence of the Landlord or its representatives, the Tenant shall indemnify and defend the 

Landlord and the Leased Premises, at the Tenant's expense, against all claims, expenses, and 

liabilities arising from (a) the management of any occurrence on or about the leased premises or 

any adjoining street or roadway; (b) any default by the Tenant hereunder, (c) any act of negligence 

by the Tenant or its agents, contractors, employees or licensees. 

 

Section 18. Fire or Other Casualty Losses: If the Premises are totally destroyed by storm, 

fire, lightning, earthquake or other casualty, without the fault of the Tenant, this Lease shall 

terminate as of the date of such destruction and rental shall be accounted for as between Landlord 

and Tenant as of that date. If the premises are damaged but not wholly destroyed by any such 

casualties, without the fault of the Tenant, rental shall abate in such proportion as effective use 

of the Premises has been affected and Landlord shall restore Premises to substantially the same 

condition as before damage as speedily as is practicable, whereupon full rental shall 

recommence. 

 

Section 19. Insurance: The landlord shall keep the building containing the leased property 

insured against loss or damage by fire with extended coverage endorsement in an amount not less 

than eighty percent (80%) of the full insurable value as determined from year to year. The Tenant 

shall keep the leased property insured with a tenant owners policy for business personal property 

and betterments throughout the term of this Lease against claims for personal injury and property 

damage, under a policy of general public liability insurance, with such limits as may reasonably be 

requested by the Landlord from time to time, but not less than $1,000,000 per occurrence and 

$2,000,000 general aggregate as a combined single limit or $1,000,000 bodily injury and 

$1,000,000 property damage as a split limit, which insurance shall contain a special endorsement 

recognizing and insuring any liability accruing to Tenant and naming Landlord as additional 

insured. Tenant shall provide evidence of such insurance to Landlord prior to the commencement 

of the term of this Lease, and provide annually an updated certificate of insurance to Landlord. 

Tenant must maintain insurance policy without lapse to remain in compliance with Lease.  Tenant 

agrees to and hereby does indemnify and save Landlord harmless against all claims for damages to 

persons or property by reason of Tenant's use or occupancy of the Premises. 

 

Section 20. Tax and Insurance Escalation: Tenant shall pay upon demand as additional 

rental during the term of this Lease, and any extensions or renewal thereof; 

 
 The amount by which all taxes on the Premises for each tax year exceed all taxes on the 

Premises for the tax year    or 

 
 All taxes on the Premises for each tax year. 
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In the event the Premises are less than the entire property assessed for such taxes for any such tax 

year, then the tax for any such year applicable to the Premises shall be determined by proration on 

the basis that the rentable floor area of the Premises bears to the rentable floor area of the entire 

property assessed. If the final year of the Lease term fails to coincide with the tax year, then any 

excess for the tax year during which the term ends shall be reduced by the pro rata part of such 

tax year beyond the Lease term. If such taxes for the year in which the Lease terminates are not 

ascertainable before payment of the last month's rental, then the amount of such taxes assessed 

against the property for the previous tax year shall be used as a basis for determining the pro rata 

share, if any, to be paid by Tenant for that portion of the last lease year. 

 
Tenant shall further pay upon demand as additional rental during the term of this Lease, and any 

extension or renewal thereof: 

 

 the excess cost of fire and extended coverage insurance including any and all public 

liability insurance on the building over the cost of the first year of the Lease term for each 

subsequent year during the term of this Lease; or 

 
 all fire and hazard, and extended coverage insurance including any and all public liability 

insurance on the building. 

 

Section 21. Tenant's Employment Responsibilities: The Tenant shall be responsible for 

and save the Landlord harmless from all wages, salaries, or other benefits due Tenant's employees. 

Tenant shall also be solely responsible for the acquisition and payment of any goods and/or 

services used or performed by the Tenant in the conduct of its business. 

 

Section 22. Use of Premises: The Premises shall be used for Child Care Programs purposes 

only and no other. The Premises shall not be used for any illegal purposes, nor in any manner to 

create any nuisance or trespass, nor in any manner to vitiate the insurance or increase the rate of 

insurance on the Premises. In the event Tenant's use of the Premises results in an increase in the 

rate of insurance on the Premises, Tenant shall pay to Landlord, upon demand and as additional 

rental, the amount of any such increase. 

 

Section 23. Hazardous Waste: Tenant specifically agrees that, except for such limited 

quantities of office materials and supplies of such type and in such quantities as are customarily 

used in Tenant's normal business operations (which shall be used only in accordance with 

applicable law and any manufacturers or suppliers guidelines), Tenant shall not engage or permit 

at any time, any operations or activities upon, or any use or occupancy of the Premises, or any 

portion thereof, for the purpose of or in any way involving the handling, manufacturing, treatment, 

storage, use, transportation, spillage, leakage, dumping, discharge or disposal (whether legal or 

illegal, accidental, or intentional) of any hazardous substances, materials or wastes, or any wastes 

regulated under any local, state or federal law. 

 
Tenant shall, during the Term, remain in full compliance with all applicable laws governing its use 

and occupancy of the Premises, including, without limitation, the handling, manufacturing, 

treatment, storage, disposal, discharge, use, and transportation of hazardous substances, materials 

or wastes, and any wastes regulated under any local, state or federal law. Tenant will remain in full 

compliance with the terms and conditions of all permits and licenses issued to it by any 

governmental authority on account of any or all of its activities on the Premises.  
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Section 24. Environmental Laws. (a) Tenant shall not bring onto the Premises any Hazardous 

Materials (as defined below) without the prior written approval by Landlord. Any approval must 

be preceded by submission to Landlord of appropriate Material Safety Data Sheets (MSD Sheets). 

In the event of approval by Landlord, Tenant covenants that it will (1) comply with all 

requirements of any constituted public authority and all federal, state, and local codes, statutes, 

ordinances, rules and regulations, and laws, whether now in force or hereafter adopted relating to 

Tenant's use of the Premises, or relating to the storage, use, disposal, processing, distribution, 

shipping or sales of any hazardous, flammable, toxic, or dangerous materials, waste or substance, 

the presence of which is regulated by a federal, state, or local law, ruling, rule or regulation 

(hereafter collectively referred to as "Hazardous Materials"; (2) comply with any reasonable 

recommendations by the insurance carrier of either Landlord or Tenant relating to the use by 

Tenant on the Premises of such Hazardous Materials; (3) refrain from unlawfully disposing of or 

allowing the disposal of any Hazardous Materials upon, within, about or under the Premises; and 

(4) remove all Hazardous Materials from the Premises, either after their use by Tenant or upon the 

expiration or earlier termination of this Lease, in compliance with all applicable laws. 

 
(b) Tenant shall be responsible for obtaining all necessary permits in connection with its use, 

storage and disposal of Hazardous Materials, and shall develop and maintain, and where 

necessary file with the appropriate authorities, all reports, receipts, manifests, filings, lists and 

invoices covering those Hazardous Materials and Tenant shall provide Landlord with copies of 

all such items upon request. Tenant shall provide within five (5) days after receipt thereof, copies 

of all notices, orders, claims or other correspondence from any federal, state or local government 

or agency alleging any violation of any environmental law or regulation by Tenant, or related in 

any manner to Hazardous Materials. In addition, Tenant shall provide Landlord with copies of all 

responses to such correspondence at the time of the response. 

 
(c) Tenant hereby indemnifies and holds harmless Landlord, its successors and assigns from and 

against any and all losses, liabilities, damages, injuries, penalties, fines, costs, expenses and claims 

of any and every kind whatsoever (including attorney's fees and costs, expenses or claims asserted 

or arising under the Comprehensive Environmental Response, Compensation and Liability Act of 

1980, as amended, from time to time, and regulations promulgated thereunder, any so-called state 

or local "Superfund" of "Superlien" law, or any other federal, state or local statute, law or 

ordinance, code, rule, regulation, order or decree regulating, relating to, or imposing liability or 

standards of conduct concerning any Hazardous Materials) paid, incurred or suffered by, or 

asserted against, Landlord as a result of any claim, demand or judicial or administrative action by 

any person or entity (including governmental or private entities) for, with respect to, or as a direct 

or indirect result of, the presence on or under or the escape, seepage, leakage, spillage, discharge, 

emission or release from the Premises of any Hazardous Materials caused by Tenant or Tenant's 

agents, employees,  invitees or successors in interest. This indemnity shall also apply to any release 

of Hazardous Materials caused by a fire or other casualty to the premises if such Hazardous 

Materials were stored on the Premises by Tenant, it agents, employees, invitees or successors in  

interest. 

 
(d) If Tenant fails to comply with the Covenants to be performed hereunder with respect to 

Hazardous Materials, or if an environment protection lien is filed against the premises as a result 

of the actions of Tenant, its agents, employees or invitees, then the occurrence of any such events 

shall be considered a default hereunder. 
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(e) Tenant will give Landlord prompt notice of any release of Hazardous Materials, reportable or 

non-reportable, to federal, state, or local authorities, of any fire, or any damage occurring on or  to 

the Premises. 

 
(f) Tenant will use and occupy the Premises and conduct its business in such a manner that the 

Premises are neat, clean and orderly at all times with all chemicals or Hazardous Materials 

marked for easy identification and stored according to all codes as outlined above. 

 
(g) The warranties and indemnities contained in this Paragraph shall survive the termination of 

this Lease. 

 

Section 25. Assignment and Subletting: Tenant shall not, without the prior written consent 

of Landlord, assign this Lease or any interest hereunder, or sublet the Premises or any part thereof, 

or permit the use of the Premises by any party other than the Tenant. Consent to any assignment 

or sublease shall not impair this provision and all later assignments or subleases shall be made 

likewise only on the prior written consent of the Landlord. The Assignee of Tenant, at option of 

Landlord, shall become directly liable to Landlord for all obligations of Tenant hereunder, but no 

sublease or assignment by Tenant shall relieve Tenant of any liability hereunder. 

 

Section 26. Surrender: Upon the termination of this Lease, including any extension thereof, 

the Tenant shall surrender the above described premises to the Landlord in as good condition as 

the premises were in at the time of the initial occupancy thereof, reasonable use and wear and tear 

by the elements, or fire or other catastrophes not the fault of the Tenant, excepted. 

 

Section 27. Landlord's Entry of Premises: Landlord may advertise the Premises "For Rent" 

or "For Sale" before the termination of this Lease. Landlord may enter the Premises at reasonable 

hours to exhibit same to prospective purchasers or tenants and to make repairs required of 

Landlord under the terms hereof or to make repairs to Landlord's adjoining property, if  any. 

 

Section 28. Effect of Termination of Lease. No termination of this Lease prior to the normal 

ending thereof, by lapse of time or otherwise, shall effect Landlord's right to collect rent for the 

period prior to termination thereof. 

 

Section 29. Mortgagee's Rights. Tenant's rights shall be subject to any bona fide mortgage, 

deed of trust or other security interest which is now or may hereafter be placed upon the Premises 

by Landlord. Tenant shall, if requested by Landlord, execute a separate agreement reflecting such 

subordination, and shall be obligated to execute such documentation as may facilitate Landlord's 

sale or refinancing of the Premises, including, but not limited to, estoppel certificates, 

subordination or attornment agreements. 

 

Section 30. Quiet Enjoyment. So long as Tenant observes and performs the covenants and 

agreements contained herein, it shall at all times during the Lease term peacefully and quietly 

have and enjoy possession of the Premises, but always subject to the terms hereof. Provided, 

however, that in the event Landlord shall sell or otherwise transfer its interest in the Premises, 

Tenant agrees to attorn to any new owner or interest holder and shall, if requested by Landlord, 

execute a separate agreement reflecting such attornment, provided that said agreement requires 

the new owner or interest holder to recognize its obligations and Tenant's rights hereunder. 
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Section 31. Holding Over. If Tenant remains in possession of the Premises after expiration 

of the term hereof, with Landlord's acquiescence and without any express agreement of the 

parties, Tenant shall be a tenant at will at the rental rate which is in effect at the end of the Lease 

and there shall be no renewal of this Lease by operation of law. If Tenant remains in possession 

of the Premises after expiration of the term hereof without Landlords acquiescence, Tenant shall 

be a tenant at sufferance and commencing on the date following the date of such expiration, the 

monthly rental payable under Paragraph 4 above shall for each month, or fraction thereof during 

which Tenant so remains in possession of the premises, be twice the monthly rental otherwise 

payable under Paragraph 4 above. 

 

Section 32. Abandonment. Tenant shall not abandon the Premises at any time during the 

Lease term. If Tenant shall abandon the Premises or be dispossessed by process of law, any 

Personal Property belonging to Tenant and left on the Premises shall, at the option of Landlord, 

be deemed abandoned, and available to Landlord to use or sell to offset any rent due or any 

expenses incurred by removing same and restoring the Premises. 

 

Section 33. Attorney's Fees: In the event that any action or proceeding is brought to enforce 

any term, covenant or condition of this Lease on the part of Landlord or Tenant, the prevailing 

party in such litigation shall be entitled to recover reasonable attorney's fees and costs. 

 

Section 34. Rights Cumulative. All rights, powers and privileges conferred hereunder upon 

parties hereto shall be cumulative and not restricted of those given by law. 

 

Section 35. Waiver of Rights. No failure of Landlord to exercise any power given Landlord 

hereunder or to insist upon strict compliance by Tenant of its obligations hereunder and no 

custom or practice of the parties at variance with the terms hereof shall constitute a waiver of 

Landlord's right to demand exact compliance with the terms hereof. 

 

Section 36, Time of Essence. Time is of the essence in this Lease. 

 

Section 37.· Applicable Law: This Agreement shall be construed and interpreted under the 

laws of the State of North Carolina. 

 

Section 38. Successors and Assigns: This Agreement shall be binding upon and inure to the 

benefit of the parties hereto and their respective heirs, successors and assigns. 

 

Section 39. Counterparts: This Agreement may be executed in two or more counterparts, 

each of which shall be deemed an original, but all of which together shall constitute but one and 

the same instrument. 

 

Section 40. Headings: The headings, subheadings, and captions in this Agreement and in any 

exhibit hereto are for reference purposes only and shall not affect the meaning or interpretation of 

this Agreement. 

 

Section 41. Definitions. "Landlord" as used in this Lease shall include the undersigned, its 

heirs, representatives, assigns and successors in title to the Premises. "Agent" as used in this Lease 

shall mean the party designated as same, its heirs, representatives, assigns and successors. 

"Tenant" shall include the undersigned and its heirs, representatives, assigns and successors, and 

if this Lease shall be validly assigned or sublet, shall include also Tenant's assignees or sublessees 

as to the Premises covered by such assignment or sublease. "Landlord", "Tenant", 
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and "Agent" include male and female, singular and plural, corporation, partnership or individual, 

as may fit the particular parties. 

 

Section 42. Notices: All notices required or permitted under this Lease shall be in writing and 

shall be personally delivered or sent by U.S. certified mail, return receipt requested, postage 

prepaid. Notices to Tenant shall be delivered or sent to the address shown at the beginning of this 

Lease, except that upon Tenant taking possession of the Premises, then the Premises shall be 

Tenant's new address for such purposes. Notices to Landlord shall be delivered or sent to the 

address shown at the beginning of this Lease and notices to Agent, if any, shall be delivered or 

sent to the address set forth in Paragraph 4 hereof. 

 

All notices shall be effective upon delivery. Any party may change its notice address upon 

written notice to the other parties, given as provided herein. 

 

Section 43. Entire Agreement: This Agreement contains the entire agreement between the 

parties hereto with respect to the subject matter hereof and supersedes all negotiations, prior 

discussions, agreements, arrangements and understandings, written or oral, relating to the subject 

matter hereof. 

 

Section 44. Authorized Lease Execution: Each individual executing this Lease as director, 

officer, partner, member, or agent of a corporation, limited liability company, or partnership 

represents and warrants that he is duly authorized to execute and deliver this Lease on behalf of 

such corporation, limited liability company, or partnership. 

 

Section 45. Transfer of Landlord's Interest: In the event of the sale, assignment or transfer 

by Landlord or its interest in the Premises or in this Lease (other than a collateral assignment to 

secure a debt of Landlord) to a successor in interest who expressly assumes the obligations of 

Landlord under this Lease, Landlord shall thereupon be released and discharged from all its 

covenants and obligations under this Lease, except those obligations that have accrued prior to 

such sale, assignment or transfer; and Tenant agrees to look solely to the successor in interest of 

Landlord for the performance of those covenants accruing after such sale, assignment or transfer. 

Landlord's assignment of this Lease, or of any or all of its rights in this Lease, shall not affect 

Tenant's obligations hereunder, and Tenant shall attorn and look to the assignee as Landlord, 

provided Tenant has first received written notice of the assignment of Landlord's interest. 

 

Section 46. Amendments: This Agreement may not be amended except by written 

instrument duly executed by or on behalf of all of the parties hereto. 

 

Section 47. Memorandum of Lease: Upon request by either Landlord or Tenant, the parties 

hereto shall execute a short form (Memorandum of Lease) in recordable form, setting forth such 

provisions hereof (other than the amount of Base Monthly Rent and other sums due) as either 

party may wish to incorporate. The cost of recording such Memorandum of Lease shall be borne 

by the party requesting execution of same. 

 
Section 48. Signage: Except as may be specifically set forth in the Lease, Tenant may not 

install, inscribe, paint or affix any awning, shade, sign, advertisement or notice on or to any part 

of the outside of the Premises without the express written consent of the Landlord. No items of 

any type shall be allowed on the sidewalk area without the prior written consent of Landlord. 

For aesthetic purposes, all signs will be approved by the Landlord and installed at Tenant's sole 

expense. Any and all signs placed on the Premises by Tenant shall be maintained in compliance 

with governmental rules and regulations governing such signs and Tenant shall be responsible to 
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Landlord for any damage caused by installation, use or maintenance of said signs, and all damage 

incident to removal thereof. 

 
 

Additional Conditions: 
 

 

 

 

THIS DOCUMENT IS A LEGAL DOCUMENT. EXECUTION OF THIS DOCUMENT HAS 

LEGAL CONSEQUENCES THAT COULD BE ENFORCEABLE IN A COURT OF LAW. NO 

REPRESENTATIONS ARE MADE CONCERNING THE LEGAL SUFFICIENCY, LEGAL 

EFFECT OR TAX CONSEQUENCES OF THIS DOCUMENT OR THE TRANSACTION TO 

WHICH IT RELATES AND RECOMMENDS THAT YOU CONSULT YOUR ATTORNEY. 

 
 

IN WITNESS WHEREOF, this Lease Agreement has been executed by each party hereto, in 

duplicate originals, on the date and year first above written. 

 
LANDLORD TENANT 
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Board of Commissioners 

AGENDA ITEM SUMMARY SHEET 

 
 

Item Number: 3.3 

Meeting Date:   June 21, 2018 

 

Submitted By: Craig Patterson, Social Services Director 

 Social Services 

 Prepared by: Karen Davis 

 
Item Title   Memorandum of Understanding - Department of Social 

Services 

 

Attachments: Memorandum of Understanding - Dept. of Health & 

Human Services (PDF) 

 

Summary: 

Mr. Bowman will discuss the attached MOU with the Board. 
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Board of Commissioners 

AGENDA ITEM SUMMARY SHEET 

 
 

Item Number: 4.1 

Meeting Date:   June 21, 2018 

 

Submitted By: Stephanie Humphries, Finance Director 

 Finance 

 Prepared by: Stephanie Humphries 

 
Item Title   FY 17-18 Budget Amendments 

 

Attachments: 17-18-BA032 JCPC (DOC) 

 

Summary:  Attached Budget Amendments 

 

Recommendation:  Approve 
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                                                       2017-18-BA032     

CAMDEN COUNTY BUDGET AMENDMENT 

 

 

BE IT ORDAINED by the Governing Board of the County of Camden, North Carolina 

that the following amendment be made to the annual budget ordinance for the fiscal year 

ending June 30, 2018. 

 

Section 1.  To amend the General Fund as follows: 

 

                 AMOUNT   

ACCT NUMBER           DESCRIPTION OF ACCT            INCREASE     DECREASE 

 

 

Expenses 

106050-502000 Salaries $2,101 

106050-511000 Telephone/Postage $    97 

106050-526000 Advertising $    52 

106050-567000 Camp $1,706 

106050-568000 Restitution $   246 

 

 

 

 

 

This Budget Amendment is made to amend grant expenditures for excess appropriated 

salaries. 

 

 

This will result in no change to the Contingency of the General Fund. 

 

Balance in Contingency  $6,850.00 

 

 

Section 2.  Copies of this budget amendment shall be furnished to the Clerk to the  

Governing Board and to the Budget Officer and the Finance Officer for their direction.  

Adopted this 21st day of June, 2018. 

 

       

______________________________ _________________________________  

  

Clerk to Board of Commissioners    Chairman, Board of Commissioners 
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Board of Commissioners 

AGENDA ITEM SUMMARY SHEET 

 
 

Item Number: 4.2 

Meeting Date:   June 21, 2018 

 

Submitted By: Karen Davis, Clerk to the Board 

 Schools 

 Prepared by: Karen Davis 

 
Item Title   School Budget Amendments 

 

Attachments: School Budget Amendments (PDF) 

 

Recommendation: 

Review and approve. 
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Board of Commissioners 

AGENDA ITEM SUMMARY SHEET 

 
 

Item Number: 4.3 

Meeting Date:   June 21, 2018 

 

Submitted By: Stephanie Humphries, Finance Director 

 Finance 

 Prepared by: Stephanie Humphries 

 
Item Title   Water & Sewer Capital Reserve Fund 

 

Attachments: Water & Sewer CAPITAL RESERVE FUND 

RESOLUTION 18-19

 (DOCX) 

 

Summary:  Creation of the Capital Reserve Fund for collection of System 

Development Fees as required by general statutes. 

 

Recommendation:  Approve 

4.3
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RESOLUTION No. #### 
CAPITAL RESERVE FUND RESOLUTION 

WHEREAS, there is a need in Camden County to provide funds for future capital projects 

related to its combined water and wastewater system, and to make debt service payments 

on existing debt related to past capital projects for its water and wastewater system, and 

WHEREAS, NCGS 159-18 authorizes the creation of a capital reserve fund, and 

WHEREAS, NCGS 162A, Art. 8 requires that all system development fee proceeds be 

accounted for in a capital reserve fund,  

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BOARD THAT 

Section 1. The Governing Board hereby creates a Capital Reserve Fund for the purpose of 

funding the following capital projects related to the county’s water and wastewater system: 

Wastewater Treatment Plant. The existing plant on Hwy 158 is designed to serve 50,000 gpd 

expandable to 100,000 to meet current and projected future requirements. The estimated cost of 

the project is $4.2 million The County expects to complete the project in 2020, and intends to 

appropriate approximately $4.2 million of system development fee, county contribution and loan 

revenues to the CRF and Capital Project Fund for this purpose. It will use future system 

development fee collections to make debt service payments on the loan. 

The 2018-2019 appropriation from the budget ordinance to the CRF of SDF proceeds for this 

purpose is $26,750. 

Construction of new water wells. Estimated to be 0.650 million gallons, this new tank is 

planned for the distribution system at a cost of $500,000. Construction of the tank is expected in 

FY 2024-25. The county anticipates funding 90 percent of the cost of the tank with system 

development fee proceeds. The remaining cost will be funded through existing fund balance in 

the water fund. 

The 2018-2019 appropriation from the budget ordinance to the CRF is $25,000. 

Water Membrane New Membranes are estimated to be needed every 5 years at a cost of 

$101,250. Installation of the membrane is expected in FY 2023. The county anticipates funding 

100 percent of the cost of the tank with contributions from the Water Enterprise Fund. 

The 2018-2019 appropriation from the budget ordinance to the CRF for this purpose is $20,250. 

R/O Plant Upgrades. The existing plant is designed to serve 100,000 gpd. The estimated cost of 

the upgrade project is $2.2 million The County expects to complete the project in 2025, and 

intends to appropriate approximately $2.2 million of system development fee, county 

contribution and loan revenues to the CRF and Capital Project Fund for this purpose. It will use 

future system development fee collections to make debt service payments on the loan. 

The 2018-2019 appropriation from the budget ordinance to the CRF for this purpose is $19,800. 
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Section 2. This CRF shall remain effective until all the above-listed projects, and any 

projects added in the future, are completed. The CRF may be amended by the governing 

board as needed to add additional appropriations, modify or eliminate existing capital 

projects, and/or add new capital projects.   

Section 3. This Resolution shall become effective and binding upon its adoption. 

Adopted this [day] of [month year]. 

Signature(s) 

CAMDEN COUNTY BOARD OF COMMISSIONERS 
and Serving as the Governing Board of the South Camden Water & Sewer District 
 
 
    ______________________________________ 
    Clayton D. Riggs, Chair 
     
    ______________________________________ 
    George T. White, Vice-Chairman 
 
 
ATTEST: 
 
 
______________________________             
Karen Davis      
Clerk to the Board                                       
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Board of Commissioners 

AGENDA ITEM SUMMARY SHEET 

 
 

Item Number: 4.4 

Meeting Date:   June 21, 2018 

 

Submitted By: Stephanie Humphries, Finance Director 

 Finance 

 Prepared by: Stephanie Humphries 

 
Item Title   2018-2019 Property & Liability/Workers Compensation 

Insurance 

 

Attachments: NCACC Risk Management Works Compensation

 (PDF) 

 

Summary:  Acknowledge Insurance Rates provided  

 

Recommendation:  Consent Agenda/Accept rates as Proposed 
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Board of Commissioners 

AGENDA ITEM SUMMARY SHEET 

 
Consent Agenda 

 

Item Number: 4.5 

Meeting Date:   June 21, 2018 

 

Submitted By: Stephanie Humphries, Finance Director 

 Finance 

 Prepared by: Stephanie Humphries 

 
Item Title   2017-2018 Audit Contracts 

 

Attachments: 17-18 Camden County (PDF) 

17-18 Engagement Letter - Single (PDF) 

17-18 Camden County TDA (PDF) 

17-18 Engagement Letter TDA (PDF) 

 

Summary:  Contracts with Thompson, Price, Scott, Adams for County & TDA  

 Audits of 2017-2018 Fiscal Year  

 

Recommendation:  Approve Contracts 
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LGC-205 (Rev. 2018) 
CONTRACT TO AUDIT ACCOUNTS 

Of  
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 

On this day of , , 

Auditor: Auditor Mailing Address:  

Hereinafter referred to as The Auditor 

and (Governing Board(s)) of
(Primary Government) 

and : hereinafter referred to as the Governmental Unit(s), agree as follows: 
(Discretely Presented Component Unit) 

1. The Auditor shall audit all statements and disclosures required by accounting principles generally accepted in the
United States of America (GAAP) and additional required legal statements and disclosures of all funds and/or
divisions of the Governmental Unit (s) for the period beginning , , and
ending , . The non-major combining, and individual fund
statements and schedules shall be subjected to the auditing procedures applied in the audit of the basic financial
statements and an opinion shall be rendered in relation to (as applicable) the governmental activities, the business-
type activities, the aggregate DPCUs, each major governmental and enterprise fund, and the aggregate remaining
fund information (non-major government and enterprise funds, the internal service fund type, and the fiduciary
fund types).

2. At a minimum, the Auditor shall conduct his/her audit and render his/her report in accordance with a u d i t i n g 
s t a n d a r d s  g e n e r a l l y  a c c e p t e d  i n  t h e  U n i t e d  S t a t e s  o f  A m e r i c a .  The Auditor shall perform  
the audit in accordance with Government Auditing Standards if required by the State Single Audit Implementation 
Act, as codified in G.S. 159-34. If required by OMB Uniform Administration Requirements, Cost Principles, and 
Audit Requirements for Federal Awards, (Uniform Guidance) and the State Single Audit Implementation Act, 
the Auditor shall perform a Single Audit. This audit and all associated audit documentation may be subject to 
review by Federal and State agencies in accordance with Federal and State laws, including the staffs of the Office 
of State Auditor (OSA) and the Local Government Commission (LGC). If the audit and Auditor communication are 
found in this review to be substandard, the results of the review may be forwarded to the North Carolina State Board 
of CPA Examiners (NC State Board). County and Multi-County Health Departments: The Office of State Auditor 
(OSA) will require Auditors of these Governmental Units to perform agreed upon procedures (AUPs) on eligibility 
determination on certain programs. Both Auditor and Governmental Unit agree that Auditor shall complete and 
report on these AUPs on Eligibility Determination as required by OSA and in accordance with the instructions and 
timeline provided by OSA.

3. If an entity is determined to be a component of another government as defined by the group audit standards,  the
entity’s Auditor shall make a good faith effort to comply in a timely manner with the requests of the group auditor in
accordance with AU-6 §600.41 - §600.42.

4. This contract contemplates an unqualified opinion being rendered. If during the process of conducting the audit
the Auditor determines that it will not be possible to render an unqualified opinion on the financial statements
of the unit, the Auditor shall contact the SLGFD staff to discuss the circumstances leading to that conclusion
as soon as is practical and before the final report is issued. The audit shall include such tests of the accounting
records and such other auditing procedures as are considered by the Auditor to be necessary in the circumstances.
Any limitations or restrictions in scope which would lead to a qualification should be fully explained in an attachment
to this contract.
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Contract to Audit Accounts (cont.) 
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 

Page 2 of 9 

5. If this audit engagement is subject to the standards for audit as defined in Government Auditing Standards, 2011
revisions, issued by the Comptroller General of the United States, then by accepting this engagement, the Auditor
warrants that he has met the requirements for a peer review and continuing education as specified in Government
Auditing Standards. The Auditor agrees to provide a copy of their most recent peer review report regardless of the
date of the prior peer review report to the Governmental Unit and the Secretary of the LGC prior to the execution of
the audit contract.   If the audit firm received a peer review rating other than pass, the Auditor shall not
contract with the Governmental Unit without first contacting the Secretary of the LGC for a peer review analysis
that may result in additional contractual requirements.

If the audit engagement is not subject to Government Accounting Standards or if financial statements are not
prepared in accordance with GAAP and fail to include all disclosures required by GAAP, the Auditor shall provide
an explanation as to why in an attachment.

6. It is agreed that time is of the essence in this contract. All audits are to be performed and the report of audit
submitted to the SLGFD within four months of fiscal year end.
Audit report is due on______________________, _____. If it becomes necessary to amend this due date or the
audit fee, an amended contract along with a written explanation of the delay shall be submitted to the Secretary
of the LGC for approval.

7. It is agreed that generally accepted auditing standards include a review of the Governmental Unit’s systems of
internal control and accounting as same relate to accountability of funds and adherence to budget and law requirements
applicable thereto; that the Auditor shall make a written report, which may or may not be a part of the written report
of audit, to the Governing Board setting forth his findings, together with his recommendations for improvement.
That written report shall include all matters defined as “significant deficiencies and material weaknesses” in AU-C
265 of the AICPA Professional Standards (Clarified). The Auditor shall file a copy of that report with the Secretary
of the LGC.

8. All local government and public authority contracts for audit or audit-related work require the approval of the
Secretary of the LGC. This includes annual or special audits, agreed upon procedures related to internal controls,
bookkeeping or other assistance necessary to prepare the Governmental Unit’s records for audit, financial statement
preparation, any finance-related investigations, or any other audit-related work in the State of North Carolina.
Invoices for services rendered under these contracts shall not be paid by the Governmental Unit until the
invoice has been approved by the Secretary of the LGC. (This also includes any progress billings.) [G.S. 159-34
and 115C-447] All invoices for Audit work shall be submitted in PDF format to the Secretary of the LGC for
approval. The invoices shall be sent via upload through the current portal address:
http://nctreasurer.slgfd.leapfile.net Subject line should read “Invoice – [Unit Name]. The PDF invoice marked
‘approved’ with approval date shall be returned by email to the Auditor to present to the Governmental Unit for
payment. Approval is not required on contracts and invoices for system improvements and similar services of a
non-auditing nature.

9. In consideration of the satisfactory performance of the provisions of this contract, the Primary Government shall
pay to the Auditor, upon approval by the Secretary of the LGC, the fee, which includes any cost the Auditor may
incur from work paper or peer reviews or any other quality assurance program required by third parties (Federal and
State grantor and oversight agencies or other organizations) as required under the Federal and State Single Audit Acts.
(Note: Fees listed on Fees page.). This does not include fees for any Pre-Issuance reviews that may be required by the
NC Association of CPAs (NCACPA) Peer Review Committee or NC State Board of CPA Examiners (see Item #12).

10. If the Governmental Unit has outstanding revenue bonds, the Auditor shall submit to the SLGFD either in the notes to
the audited financial statements or as a separate report, a calculation demonstrating compliance with the revenue
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Contract to Audit Accounts (cont.) 
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 

Page 3 of 9 

bond rate covenant. Additionally, the Auditor shall submit to the SLGFD simultaneously with the 
Governmental Unit’s audited financial statements any other bond compliance statements or additional reports 
required by the authorizing bond documents, unless otherwise specified in the bond documents. 

11. After completing the audit, the Auditor shall submit to the Governing Board a written report of audit. This report
shall include, but not be limited to, the following information: (a) Management’s Discussion and Analysis, (b) the
financial statements and notes of the Governmental Unit and all of its component units prepared in accordance with
GAAP, (c) supplementary information requested by the Governmental Unit or required for full disclosure under the
law, and (d) the Auditor’s opinion on the material presented. The Auditor shall furnish the required number of
copies of the report of audit to the Governing Board as soon as practical after the close of the fiscal year end.

12. If the audit firm is required by the NC State Board, the NCACPA Peer Review Committee, or the Secretary of the
LGC to have a pre-issuance review of its audit work, there shall be a statement in the engagement letter indicating
the pre-issuance review requirement.  There also shall be a statement that the Governmental Unit shall not be
billed for the pre-issuance review. The pre-issuance review shall be performed prior to the completed audit being
submitted to the SLGFD. The pre-issuance review report shall accompany the audit report upon submission to the
SLGFD.

13. The Auditor shall electronically submit the report of audit to the SLGFD as a text-based PDF file when (or prior
to) submitting the invoice for services rendered. The report of audit, as filed with the Secretary of the LGC, becomes
a matter of public record for inspection, review and copy in the offices of the SLGFD by any interested parties. Any
subsequent revisions to these reports shall be sent to the Secretary of the LGC along with an Audit report
Reissuance form. These audited financial statements, excluding the Auditors’ opinion, may be used in the
preparation of official statements for debt offerings, by municipal bond rating services to fulfill secondary market
disclosure requirements of the Securities and Exchange Commission and f o r  other lawful purposes of the
Governmental Unit without subsequent consent of the Auditor.  If the SLGFD d e t e r m i n e s  that corrections
need to be made to the Governmental Unit’s financial statements, those corrections shall be provided within three
days of notification unless another deadline is agreed to by the SLGFD.

If the OSA designates certain programs to be audited as major programs, as discussed in item #2, a turnaround
document and a representation letter addressed to the OSA shall be submitted to the SLGFD.

The SLGFD’s process for submitting contracts, audit reports and invoices is subject to change.  Auditors shall use the
submission process in effect at the time of submission.  The most current instructions will be found on our website:
https://www.nctreasurer.com/slg/Pages/Audit-Forms-and-Resources.aspx

14. Should circumstances disclosed by the audit call for a more detailed investigation by the Auditor than necessary
under ordinary circumstances, the Auditor shall inform the Governing Board in writing of the need for such
additional investigation and the additional compensation required therefore. Upon approval by the Secretary of the
LGC, this contract may be varied or changed to include the increased time, compensation, or both as may be agreed
upon by the Governing Board and the Auditor.

15. If an approved contract needs to be amended for any reason, the change shall be made in writing, on the
Amended LGC-205 contract form and pre-audited if the change includes a change in audit fee.  This amended
contract shall be completed in full, including a written explanation of the change, signed and dated by all original
parties to the contract. It shall then be submitted through the audit contract portal to the Secretary of the LGC for
approval. The portal address to upload the amended contract is http://nctreasurer.slgfd.leapfile.net No change to
the audit contract shall be effective unless approved by the Secretary of the LGC, the Governing Board, and the
Auditor.
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Contract to Audit Accounts (cont.) 
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 

Page 4 of 9 

16. A copy of the engagement letter, issued by the Auditor and signed by both the Auditor and the Governmental Unit shall
be attached to the contract, and by reference here becomes part of the contract.  In case of conflict between the terms of
the engagement letter and the terms of this contract, the terms of this contract shall take precedence.  Engagement letter
terms that conflict with the contract are deemed to be void unless the conflicting terms of this contract are specifically
deleted in Item #23 of this contract.  Engagement letters containing indemnification clauses shall not be accepted by the
SLGFD.

17. Special provisions should be limited. Please list any special provisions in an attachment.

18. A separate contract should not be made for each division to be audited or report to be submitted. If a DPCU is
subject to the audit requirements detailed in the Local Government Budget and Fiscal Control Act and a separate
audit report is issued, a separate audit contract is required. If a separate report is not to be issued and the DPCU is
included in the primary government audit, the DPCU shall be named along with the parent government on this audit
contract.  DPCU Board approval date, signatures from the DPCU Board chairman and finance officer also shall be
included on this contract.

19. The contract shall be executed, pre-audited, physically signed by all parties including Governmental Unit and
t h e  Auditor and then submitted in PDF format to the Secretary of the LGC.  The current portal address to upload
the contractual documents is http://nctreasurer.slgfd.leapfile.net.  Electronic signatures are not accepted at this time.
Included with this contract are instructions to submit contracts and invoices for approval as of November 2017.
These instructions are subject to change.  Please check the NC Treasurer’s web site at
https://www.nctreasurer.com/slg/Pages/Audit-Forms-and-Resources.aspx for the most recent instructions.

20. The contract is not valid until it is approved by the Secretary of the LGC. The staff of the LGC shall notify
the Governmental Unit and Auditor of contract approval by email. The audit should not be started before
the contract is approved.

21. There are no other agreements between the parties hereto and no other agreements relative hereto that shall be
enforceable unless entered into in accordance with the procedure set out herein and approved by the Secretary of the
LGC.

22. E-Verify. Auditor shall comply with the requirements of NCGS Chapter 64 Article 2. Further, if Auditor utilizes
any subcontractor(s), Auditor shall require such subcontractor(s) to comply with the requirements of NCGS Chapter
64, Article 2.

23. All of the above paragraphs are understood and shall apply to this contract, except the following numbered
paragraphs shall be deleted: (See Item #16 for clarification).
______________________________________________________________________________________________

______________________________________________________________________________________________

SIGNATURE PAGES FOLLOW FEES PAGE 
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FEES – PRIMARY GOVERNMENT 
 

AUDIT: $ _________________________________________________________________________________________ 
 

WRITING FINANCIAL STATEMENTS: $______________________________________________________________ 
  

ALL OTHER NON-ATTEST SERVICES: $ _____________________________________________________________ 
 

For all non-attest services the Auditor shall adhere to the independence rules of the AICPA Professional Code of Conduct 
and Governmental Auditing Standards (as applicable).  Bookkeeping and other non-attest services necessary to perform the 
audit shall be included under this contract. However, bookkeeping assistance shall be limited to the extent that the Auditor 
is not auditing his or her own work or making management decisions.  The Governmental Unit shall designate an individual 
with the suitable skills, knowledge, and/or experience necessary to oversee the services and accept responsibility for the 
results of the services.  Financial statement preparation assistance shall be deemed a “significant threat” requiring the 
Auditor to apply safeguards sufficient to reduce the threat to an acceptable level.  The Auditor shall maintain written 
documentation of his or her compliance with these standards in the audit work papers.  

Prior to submission of the completed audited financial report, applicable compliance reports and amended contract (if 
required) the Auditor may submit invoices for approval for services rendered, not to exceed 75% of the total of the stated 
fees above.  If the current contracted fee is not fixed in total, invoices for services rendered may be approved for up to 75% 
of the prior year audit fee. 
 

The 75% cap for interim invoice approval for this audit contract is $   
              ** NA if there is to be no interim billing 
 

FEES – DPCU (IF APPLICABLE) 

AUDIT: $ _________________________________________________________________________________________ 
 

WRITING FINANCIAL STATEMENTS: $______________________________________________________________ 
  

ALL OTHER NON-ATTEST SERVICES: $ _____________________________________________________________ 
 

For all non-attest services the Auditor shall adhere to the independence rules of the AICPA Professional Code of Conduct 
and Governmental Auditing Standards (as applicable).  Bookkeeping and other non-attest services necessary to perform the 
audit shall be included under this contract. However, bookkeeping assistance shall be limited to the extent that the Auditor 
is not auditing his or her own work or making management decisions.  The Governmental Unit shall designate an individual 
with the suitable skills, knowledge, and/or experience necessary to oversee the services and accept responsibility for the 
results of the services.  Financial statement preparation assistance shall be deemed a “significant threat” requiring the 
Auditor to apply safeguards sufficient to reduce the threat to an acceptable level.  The Auditor shall maintain written 
documentation of his or her compliance with these standards in the audit work papers.  

Prior to submission of the completed audited financial report, applicable compliance reports and amended contract (if 
required) the Auditor may submit invoices for approval for services rendered, not to exceed 75% of the total of the stated 
fees above.  If the current contracted fee is not fixed in total, invoices for services rendered may be approved for up to 75% 
of the prior year audit fee. 
 

The 75% cap for interim invoice approval for this audit contract is $   
              ** NA if there is to be no interim billing 
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Communication regarding audit contract requests for 
modification or official approvals will be sent to the 
email addresses provided in the spaces below. 
Audit Firm Signature: 

 

 

By 
Authorized Audit firm representative name: Type or print 

 
 

 

Signature of authorized audit firm representative 

Date 

 

 
 
 
 
 
 
 
 
PRE-AUDIT CERTIFICATE: Required by G.S. 159-28 
(a) 
 
This instrument has been pre-audited in the manner 
required by The Local Government Budget and Fiscal 
Control Act or by the School Budget and Fiscal Control 
Act.  

 
By 
Primary Government Unit Finance Officer:  
Type or print name 

 

  

 

 

Governmental Unit Signatures: 

Primary Government Finance Officer Signature 

Date 
(Pre-audit Certificate must be dated.) 

 

 
Mayor / Chairperson: Type or print name and title 

 
 

 

Signature of Mayor/Chairperson of governing board 

Date 
 

 

By 
Chair of Audit Committee - Type or print name 

** 
Signature of Audit Committee Chairperson 
 

Date
 

Date Primary Government Governing Body 
Approved Audit Contract - G.S. 159-34(a) 

** If Governmental Unit has no audit committee, mark 
this section "N/A" 

 
 
 
 
***Please provide us the most current email addresses available as we use this information 

to update our contact database***

 
Name of Audit Firm 

 
Email Address of Audit Firm 

By

 
Name of Primary Government 

 
Email Address of Finance Officer 
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** This page to only be completed by Discretely Presented Component Units If Applicable ** 
 
 
 

 

Communication regarding audit contract requests for 
modification or official approvals will be sent to the 
email addresses provided in the spaces below. 
DPCU Governmental Unit Signatures: 

 

 
 

By 
DPCU Board Chairperson: Type or print name and title 

 

 
PRE-AUDIT CERTIFICATE: Required by G.S. 159-28 
(a) 
This instrument has been pre-audited in the manner 
required by The Local Government Budget and Fiscal 
Control Act or by the School Budget and Fiscal Control 
Act. 

 

 
 

 

Signature of Chairperson of DPCU governing board 
 

Date 

DPCU Finance Officer: 
Type or print name 

 
 

 
 

By 
Chair of Audit Committee - Type or print name 

  ** 
Signature of Audit Committee Chairperson 

Date 
** If Governmental Unit has no audit committee, mark 
this section "N/A" 

DPCU Finance Officer Signature 

Date 
(Pre-audit Certificate must be dated.) 

Email Address of Finance Officer 

Date DPCU Governing Body Approved Audit 
Contract - G.S. 159-34(a) 

 
 

 
 
 
 
***Please provide us the most current email addresses available as we use this information 

to update our contact database***

 
Name of Discreetly Presented Component Unit 

By
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Steps to Completing the Audit Contract 
 

 
1. Complete the header information – If a DPCU is subject to the audit requirements found in the Local Government 

Budget and Fiscal Control Act and a separate report is being issued for that DPCU, a separate audit contract for the 
DPCU is required.  If a separate report is not being issued for the DPCU – it is being included in the Primary 
Government’s audit – the DPCU shall be named with the Primary Government on the audit contract for the Primary 
Government.   The Board Chairperson of the DPCU shall sign the audit contract in addition to the elected leader of 
the Primary Government.  

2. Item No. 1 – Complete the period covered by the audit 
 

3. Item No. 6 – Fill in the audit due date. For Governmental Unit (s), the contract due date can be no later than 4 
months after the end of the fiscal year, even though amended contracts may not be required until a later date. 

 
4. Item No. 8 – If the process for invoice approval instructions changed, the Auditor should make sure he and his 

administrative staff are familiar with the current process. Instructions for each process can be found at the 
following link. https://www.nctreasurer.com/slg/Pages/Audit-Forms-and-Resources.aspx 

 

5.    Item No. 9 –Please note that the new fee section has been moved to page 5. 
 

6.     Item No. 16 – Has the engagement letter been attached to the contract that is being submitted to SLGFD? 

a. Do the terms and fees specified in the engagement letter agree with the Audit contract?  “In case of 
conflict between the terms of the engagement letter and the terms of this contract, the terms of this 
contract shall take precedence.” 

 
b.   Does the engagement letter contain an indemnification clause? The audit contract shall not 

be approved if there is an indemnification clause – refer to LGC Memo # 986. 
 

7. Complete the fee section for BOTH the Primary Government and the DPCU (if applicable) on the fees 
page; please note: 

 
 The cap on interim payments is 75% of the current audit fee for services rendered if the contracted fee 

amount is a fixed amount. If any part of the fee is variable, interim payments are limited to 75% of the 
prior year’s total audit fee. If the contract fee is partially variable, we shall compare the authorized 
interim payment on the contract to 75% of last year’s actual approved total audit fee amount according to 
our records. There is a report of audit fees paid by each governmental unit on our web site:   

 https://www.nctreasurer.com/slg/lfm/audit_acct/Pages/default.aspx  select “audit fees” 
 
Please call or email Lorna Hodge at 919-814-4299 lorna.hodge@nctreasurer.com if you have any 
questions about the fees on this list. 

 

 For variable fees for services, are the hourly rates or other rates clearly stated in detail? If issued 
separately in an addendum, has the separate page been acknowledged in writing by the Governmental 
Unit? 
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 For fees for services that are a combination of fixed and variable fees, are the services to be provided for 
the fixed portion of the fee clearly stated? Are the hourly rates or other rates clearly stated for the 
variable portion of the fee?        (Note: See previous bullet point regarding variable fees.) 

 

 If there is to be no interim billing, please indicate N/A instead of leaving the line blank. 
 

8. Signature Area – There are now 2 Signature Pages: one for the Primary Government and one for the DPCU. 
P l e a s e  o n l y  s end the page(s) that are applicable to your Unit of Government and do not include the 
instructions pages. Make sure all signatures have been obtained, and properly dated.   The contract shall be 
approved by Governing Boards pursuant to G.S. 159-34(a).  If this contract includes the audit for a DPCU 
that is a Public Authority that falls under the Local Government Budget and Fiscal Control Act, it shall be named 
in this contract and the Board Chairperson of the DPCU also shall sign the contract in the area indicated.  If the 
DPCU is filing a separate audit, a separate audit contract is required for that DPCU.  

 

9. Please place the date the Primary Government’s Governing Board and the DPCU’s Governing Board (if 
applicable) approved the audit contract in the space provided. 

 
a. Please make sure that you provide email addresses for the audit firm and finance officer as these will be 

used to communicate official approval of the contract. 
 

b. Has the pre-audit certificate for the Primary Government (and the DPCU if applicable) been signed and 
dated by the appropriate party? 

 

c. Has the name and title of the Mayor or Chairperson of the Unit’s Governing Board and the DPCU’s 
Chairperson (if applicable) been typed or printed on the contract and has he/she signed in the correct area 
directly under the Auditor’s signature? 

 
10. If the Auditor is performing an audit under the yellow book or single audit rules, has year-end bookkeeping 

assistance been limited to those areas permitted under the revised GAO Independence Standards? Although not 
required, we encourage Governmental Units and Auditors to disclose the nature of these services in the contract 
or an engagement letter. Fees for these services should be shown in the space indicated on the fees page. 

 
11. Has the most recently issued peer review report for the audit firm been included with the contract? This is 

required if the audit firm has received a new peer review report that has not yet been forwarded to us. The audit 
firm is only required to send the most current Peer Review report to us once – not multiple times. 

 
12. After all the signatures have been obtained and the contract is complete, please convert the contract and all other 

supporting documentation to PDF.  When submitting for approval combine and send the documents as one 
PDF file to include the Audit contract, any applicable addendums, the engagement letter and Peer Review 
Report.   Submit  these documents using the most current submission process which can be obtained at the 
NC Treasurer’s web site  
https://www.nctreasurer.com/slg/Audit%20Forms%20and%20Resources/Instructions%20for%20Contract%20Su
bmission.pdf 

 
13. If an audit cannot be completed by the due date, the Auditor or Governmental Unit shall file an Amended Contract 

form (Amended LGC-205).  This form shall be signed by the Governmental Unit representative and the Auditor.  
The explanation for the delay in completing the audit is part of this contract amendment form and shall be provided.  
The parties that signed the original audit contract shall sign the amended contract form as well. If the signing 
representatives are unable to sign the amended contract, please include an explanation for this in the submitted 
amended contract form.   
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Members 

American Institute of CPAs – N.C. Association of CPAs – AICPA Division of Firms 

 

 
Thompson, Price, Scott, Adams & Co., P.A. 
4024 Oleander Drive Suite 3 
Wilmington, North Carolina 28403 
Telephone (910) 791-4872 
Fax (910) 395-4872 
 
 

 
 
 
 
January 1, 2018 
 
Camden County 
P.O. Box 190 
117 North NC 343 
Camden, NC 27921 

 

We are pleased to confirm our understanding of the services we are to provide Camden County 
for the year ended June 30, 2018. We will audit the financial statements of the governmental 
activities, the business-type activities, the aggregate discretely presented component unit, each 
major fund, and the aggregate remaining fund information, including the related notes to the 
financial statements, which collectively comprise the basic financial statements, of Camden 
County as of and for the year ended June 30, 2018.  Accounting standards generally accepted in 
the United States of America provide for certain required supplementary information (RSI), such 
as management’s discussion and analysis (MD&A), to supplement Camden County’s basic 
financial statements. Such information, although not a part of the basic financial statements, is 
required by the Governmental Accounting Standards Board who considers it to be an essential 
part of financial reporting for placing the basic financial statements in an appropriate operational, 
economic, or historical context. As part of our engagement, we will apply certain limited 
procedures to Camden County’s RSI in accordance with auditing standards generally accepted in 
the United States of America. These limited procedures will consist of inquiries of management 
regarding the methods of preparing the information and comparing the information for 
consistency with management’s responses to our inquiries, the basic financial statements, and 
other knowledge we obtained during our audit of the basic financial statements. We will not 
express an opinion or provide any assurance on the information because the limited procedures 
do not provide us with sufficient evidence to express an opinion or provide any assurance. The 
following RSI is required by generally accepted accounting principles and will be subjected to 
certain limited procedures, but will not be audited: 

1) Management’s Discussion and Analysis. 

2) Net Pension Asset/Liability RSI 

3) OPEB 

We have also been engaged to report on supplementary information other than RSI that 
accompanies Camden County’s financial statements. We will subject the following supplementary 
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information to the auditing procedures applied in our audit of the financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the 
underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and other additional procedures in accordance with auditing 
standards generally accepted in the United States of America, and we will provide an opinion on 
it in relation to the financial statements as a whole: 

1) Schedule of expenditures of federal awards. 

2) Budget to actual schedules 

3) Individual Fund Statements 

4) Supporting Schedules and Combining Fund Statements 

 

 

Audit Objectives 

The objective of our audit is the expression of opinions as to whether your financial statements 
are fairly presented, in all material respects, in conformity with U.S. generally accepted accounting 
principles and to report on the fairness of the supplementary information referred to in the 
second paragraph when considered in relation to the financial statements as a whole. The 
objective also includes reporting on— 

 Internal control over financial reporting and compliance with provisions of laws, 
regulations, contracts, and award agreements, noncompliance with which could have a 
material effect on the financial statements in accordance with Government Auditing 
Standards. 

 Internal control over compliance related to major programs and an opinion (or disclaimer 
of opinion) on compliance with federal statutes, regulations, and the terms and 
conditions of federal awards that could have a direct and material effect on each major 
program in accordance with the Single Audit Act Amendments of 1996 and Title 2 U.S. 
Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards (Uniform Guidance). 

The Government Auditing Standards report on internal control over financial reporting and on 
compliance and other matters will include a paragraph that states that (1) the purpose of the 
report is solely to describe the scope of testing of internal control and compliance and the results 
of that testing, and not to provide an opinion on the effectiveness of the entity’s internal control 
or on compliance, and (2) the report is an integral part of an audit performed in accordance with 
Government Auditing Standards in considering the entity’s internal control and compliance. The 
Uniform Guidance report on internal control over compliance will include a paragraph that states 
that the purpose of the report on internal control over compliance is solely to describe the scope 
of testing of internal control over compliance and the results of that testing based on the 
requirements of the Uniform Guidance. Both reports will state that the report is not suitable for 
any other purpose.  

Our audit will be conducted in accordance with auditing standards generally accepted in the 
United States of America; the standards for financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States; the Single Audit Act 
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Amendments of 1996; and the provisions of the Uniform Guidance, and will include tests of 
accounting records, a determination of major program(s) in accordance with the Uniform 
Guidance, and other procedures we consider necessary to enable us to express such opinions. We 
will issue written reports upon completion of our Single Audit. Our reports will be addressed to 
Commissioners of Camden County.  We cannot provide assurance that unmodified opinions will 
be expressed. Circumstances may arise in which it is necessary for us to modify our opinions or 
add emphasis-of-matter or other-matter paragraphs. If our opinions are other than unmodified, 
we will discuss the reasons with you in advance. If, for any reason, we are unable to complete the 
audit or are unable to form or have not formed opinions, we may decline to express opinions or 
issue reports, or we may withdraw from this engagement.  

Audit Procedures—General  

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in 
the financial statements; therefore, our audit will involve judgment about the number of 
transactions to be examined and the areas to be tested. An audit also includes evaluating the 
appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluating the overall presentation of the financial 
statements. We will plan and perform the audit to obtain reasonable assurance about whether 
the financial statements are free of material misstatement, whether from (1) errors, (2) 
fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or 
governmental regulations that are attributable to the government or to acts by management or 
employees acting on behalf of the government. Because the determination of abuse is subjective, 
Government Auditing Standards do not expect auditors to provide reasonable assurance of 
detecting abuse. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal 
control, and because we will not perform a detailed examination of all transactions, there is a risk 
that material misstatements or noncompliance may exist and not be detected by us, even though 
the audit is properly planned and performed in accordance with U.S. generally accepted auditing 
standards and Government Auditing Standards. In addition, an audit is not designed to detect 
immaterial misstatements or violations of laws or governmental regulations that do not have a 
direct and material effect on the financial statements or major programs. However, we will inform 
the appropriate level of management of any material errors, any fraudulent financial reporting, 
or misappropriation of assets that come to our attention.  We will also inform the appropriate 
level of management of any violations of laws or governmental regulations that come to our 
attention, unless clearly inconsequential, and of any material abuse that comes to our attention. 

We will include such matters in the reports required for a Single Audit. Our responsibility as 
auditors is limited to the period covered by our audit and does not extend to any later periods for 
which we are not engaged as auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded 
in the accounts, and may include tests of the physical existence of inventories, and direct 
confirmation of receivables and certain other assets and liabilities by correspondence with 
selected individuals, funding sources, creditors, and financial institutions. We will request written 
representations from your attorneys as part of the engagement, and they may bill you for 
responding to this inquiry. At the conclusion of our audit, we will require certain written 
representations from you about your responsibilities for the financial statements; schedule of 
expenditures of federal awards; federal award programs; compliance with laws, regulations, 
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contracts, and grant agreements; and other responsibilities required by generally accepted 
auditing standards. 

Audit Procedures—Internal Control  

Our audit will include obtaining an understanding of the government and its environment, 
including internal control, sufficient to assess the risks of material misstatement of the financial 
statements and to design the nature, timing, and extent of further audit procedures. Tests of 
controls may be performed to test the effectiveness of certain controls that we consider relevant 
to preventing and detecting errors and fraud that are material to the financial statements and to 
preventing and detecting misstatements resulting from illegal acts and other noncompliance 
matters that have a direct and material effect on the financial statements. Our tests, if performed, 
will be less in scope than would be necessary to render an opinion on internal control and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to 
Government Auditing Standards. 

As required by the Uniform Guidance, we will perform tests of controls over compliance to 
evaluate the effectiveness of the design and operation of controls that we consider relevant to 
preventing or detecting material noncompliance with compliance requirements applicable to 
each major federal award program. However, our tests will be less in scope than would be 
necessary to render an opinion on those controls and, accordingly, no opinion will be expressed 
in our report on internal control issued pursuant to the Uniform Guidance. 

An audit is not designed to provide assurance on internal control or to identify significant 
deficiencies or material weaknesses. However, during the audit, we will communicate to 
management and those charged with governance internal control related matters that are 
required to be communicated under AICPA professional standards, Government Auditing 
Standards, and the Uniform Guidance.  

Audit Procedures—Compliance  

As part of obtaining reasonable assurance about whether the financial statements are free of 
material misstatement, we will perform tests of Camden County’s compliance with provisions of 
applicable laws, regulations, contracts, and agreements, including grant agreements. However, 
the objective of those procedures will not be to provide an opinion on overall compliance and we 
will not express such an opinion in our report on compliance issued pursuant to Government 
Auditing Standards. 

 

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable 
assurance about whether the auditee has complied with federal statutes, regulations, and the 
terms and conditions of federal awards applicable to major programs. Our procedures will consist 
of tests of transactions and other applicable procedures described in the OMB Compliance 
Supplement for the types of compliance requirements that could have a direct and material effect 
on each of Camden County’s major programs. The purpose of these procedures will be to express 
an opinion on Camden County’s compliance with requirements applicable to each of its major 
programs in our report on compliance issued pursuant to the Uniform Guidance. 

Other Services  

We will also assist in preparing the financial statements, schedule of expenditures of federal 
awards, and related notes of Camden County in conformity with U.S. generally accepted 
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accounting principles and the Uniform Guidance based on information provided by you. This 
nonaudit service do not constitute an audit under Government Auditing Standards and such 
services will not be conducted in accordance with Government Auditing Standards.  We will 
perform the services in accordance with applicable professional standards. The other services are 
limited to the financial statements, schedule of expenditures of federal awards, and related notes 
services previously defined. We, in our sole professional judgment, reserve the right to refuse to 
perform any procedure or take any action that could be construed as assuming management 
responsibilities.   

Management Responsibilities 

Management is responsible for (1) establishing and maintaining effective internal controls, 
including internal controls over federal awards, and for evaluating and monitoring ongoing 
activities, to help ensure that appropriate goals and objectives are met; (2) following laws and 
regulations; (3) ensuring that there is reasonable assurance that government programs are 
administered in compliance with compliance requirements; and (4) ensuring that management 
and financial information is reliable and properly reported. Management is also responsible for 
implementing systems designed to achieve compliance with applicable laws, regulations, 
contracts, and grant agreements. You are also responsible for the selection and application of 
accounting principles; for the preparation and fair presentation of the financial statements, 
schedule of expenditures of federal awards, and all accompanying information in conformity with 
U.S. generally accepted accounting principles; and for compliance with applicable laws and 
regulations (including federal statutes) and the provisions of contracts and grant agreements 
(including award agreements). Your responsibilities also include identifying significant contractor 
relationships in which the contractor has responsibility for program compliance and for the 
accuracy and completeness of that information. 

Management is also responsible for making all financial records and related information available 
to us and for the accuracy and completeness of that information. You are also responsible for 
providing us with (1) access to all information of which you are aware that is relevant to the 
preparation and fair presentation of the financial statements, (2) access to personnel, accounts, 
books, records, supporting documentation, and other information as needed to perform an audit 
under the Uniform Guidance, (3) additional information that we may request for the purpose of 
the audit, and (4) unrestricted access to persons within the government from whom we 
determine it necessary to obtain audit evidence.  

Your responsibilities include adjusting the financial statements to correct material misstatements 
and confirming to us in the management representation letter that the effects of any uncorrected 
misstatements aggregated by us during the current engagement and pertaining to the latest 
period presented are immaterial, both individually and in the aggregate, to the financial 
statements as a whole. 

 

 

 

 

You are responsible for the design and implementation of programs and controls to prevent and 
detect fraud, and for informing us about all known or suspected fraud affecting the government 
involving (1) management, (2) employees who have significant roles in internal control, and (3) 
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others where the fraud could have a material effect on the financial statements. Your 
responsibilities include informing us of your knowledge of any allegations of fraud or suspected 
fraud affecting the government received in communications from employees, former employees, 
grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that 
the government complies with applicable laws, regulations, contracts, agreements, and grants. 
Management is also responsible for taking timely and appropriate steps to remedy fraud and 
noncompliance with provisions of laws, regulations, contracts, and grant agreements, or abuse 
that we report. Additionally, as required by the Uniform Guidance, it is management’s 
responsibility to evaluate and monitor noncompliance with federal statutes, regulations, and the 
terms and conditions of federal awards; take prompt action when instances of noncompliance are 
identified including noncompliance identified in audit findings; promptly follow up and take 
corrective action on reported audit findings; and prepare a summary schedule of prior audit 
findings and a separate corrective action plan. The summary schedule of prior audit findings 
should be available for our review on the date of the audit report. 

You are responsible for identifying all federal awards received and understanding and complying 
with the compliance requirements and for the preparation of the schedule of expenditures of 
federal awards (including notes and noncash assistance received) in conformity with the Uniform 
Guidance. You agree to include our report on the schedule of expenditures of federal awards in 
any document that contains and indicates that we have reported on the schedule of expenditures 
of federal awards. You also agree to include the audited financial statements with any 
presentation of the schedule of expenditures of federal awards that includes our report thereon. 
Your responsibilities include acknowledging to us in the written representation letter that (1) you 
are responsible for presentation of the schedule of expenditures of federal awards in accordance 
with the Uniform Guidance; (2) you believe the schedule of expenditures of federal awards, 
including its form and content, is stated fairly in accordance with the Uniform Guidance; (3) the 
methods of measurement or presentation have not changed from those used in the prior period 
(or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any 
significant assumptions or interpretations underlying the measurement or presentation of the 
schedule of expenditures of federal awards. 

You are also responsible for the preparation of the other supplementary information, which we 
have been engaged to report on, in conformity with U.S. generally accepted accounting principles. 
You agree to include our report on the supplementary information in any document that contains, 
and indicates that we have reported on, the supplementary information. You also agree to include 
the audited financial statements with any presentation of the supplementary information that 
includes our report thereon. Your responsibilities include acknowledging to us in the written 
representation letter that (1) you are responsible for presentation of the supplementary 
information in accordance with GAAP; (2) you believe the supplementary information, including 
its form and content, is fairly presented in accordance with GAAP; (3) the methods of 
measurement or presentation have not changed from those used in the prior period (or, if they 
have changed, the reasons for such changes); and (4) you have disclosed to us any significant 
assumptions or interpretations underlying the measurement or presentation of the 
supplementary information.  

Management is responsible for establishing and maintaining a process for tracking the status of 
audit findings and recommendations. Management is also responsible for identifying and 
providing report copies of previous financial audits, attestation engagements, performance 
audits, or other studies related to the objectives discussed in the Audit Objectives section of this 
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letter. This responsibility includes relaying to us corrective actions taken to address significant 
findings and recommendations resulting from those audits, attestation engagements, 
performance audits, or studies. You are also responsible for providing management’s views on 
our current findings, conclusions, and recommendations, as well as your planned corrective 
actions, for the report, and for the timing and format for providing that information.  

 

You agree to assume all management responsibilities relating to the financial statements, 
schedule of expenditures of federal awards, and related notes, and any other nonaudit services 
we provide. You will be required to acknowledge in the management representation letter our 
assistance with preparation of the financial statements, schedule of expenditures of federal 
awards, and related notes, financial statements, schedule of expenditures of federal awards, and 
related notes prior to their issuance and have accepted responsibility for them. Further, you agree 
to oversee the nonaudit services by designating an individual, preferably from senior 
management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of 
those services; and accept responsibility for them.  

Engagement Administration, Fees, and Other  

We may from time to time, and depending on the circumstances, use third-party service providers 
in serving your account. We may share confidential information about you with these service 
providers, but remain committed to maintaining the confidentiality and security of your 
information. Accordingly, we maintain internal policies, procedures, and safeguards to protect 
the confidentiality of your personal information. In addition, we will secure confidentiality 
agreements with all service providers to maintain the confidentiality of your information and we 
will take reasonable precautions to determine that they have appropriate procedures in place to 
prevent the unauthorized release of your confidential information to others. In the event that we 
are unable to secure an appropriate confidentiality agreement, you will be asked to provide your 
consent prior to the sharing of your confidential information with the third-party service provider. 
Furthermore, we will remain responsible for the work provided by any such third-party service 
providers.  

At the conclusion of the engagement, we will complete the appropriate sections of the Data 
Collection Form that summarizes our audit findings. It is management’s responsibility to 
electronically submit the reporting package (including financial statements, schedule of 
expenditures of federal awards, summary schedule of prior audit findings, auditors’ reports, and 
corrective action plan) along with the Data Collection Form to the federal audit clearinghouse. We 
will coordinate with you the electronic submission and certification. The Data Collection Form and 
the reporting package must be submitted within the earlier of 30 calendar days after receipt of 
the auditors’ reports or nine months after the end of the audit period. 

We will provide copies of our reports to the town; however, management is responsible for 
distribution of the reports and the financial statements. Unless restricted by law or regulation, or 
containing privileged and confidential information, copies of our reports are to be made available 
for public inspection. 

The audit documentation for this engagement is the property of Thompson, Price, Scott, Adams 
and Co., PA and constitutes confidential information. However, subject to applicable laws and 
regulations, audit documentation and appropriate individuals will be made available upon request 
and in a timely manner to cognizant agency or its designee, a federal agency providing direct or 
indirect funding, or the U.S. Government Accountability Office for purposes of a quality review of 

4.5.b

Packet Pg. 88

A
tt

ac
h

m
en

t:
 1

7-
18

 E
n

g
ag

em
en

t 
L

et
te

r 
- 

S
in

g
le

  (
20

49
 :

 2
01

7-
20

18
 A

u
d

it
 C

o
n

tr
ac

ts
)



the audit, to resolve audit findings, or to carry out oversight responsibilities. We will notify you of 
any such request. If requested, access to such audit documentation will be provided under the 
supervision of Thompson, Price, Scott, Adams & Co., PA personnel. Furthermore, upon request, 
we may provide copies of selected audit documentation to the aforementioned parties. These 
parties may intend, or decide, to distribute the copies or information contained therein to others, 
including other governmental agencies.  

The audit documentation for this engagement will be retained for a minimum of five years after 
the report release date or for any additional period requested by the cognizant agency.  If we are 
aware that a federal awarding agency, pass-through entity, or auditee is contesting an audit 
finding, we will contact the party(ies) contesting the audit finding for guidance prior to destroying 
the audit documentation. 

We expect to begin our audit on approximately July 1, 2018 and to issue our reports no later than 
October 31, 2018. Gregory S. Adams is the engagement partner and is responsible for supervising 
the engagement and signing the reports or authorizing another individual to sign them.  

 

Our fee for these services is stated in the LGC approved contract.  Any additional work out of the 
normal scope of the audit will be at our standard hourly rates plus out-of-pocket costs (such as 
report reproduction, word processing, postage, travel, copies, telephone, etc.). Our standard 
hourly rates vary according to the degree of responsibility involved and the experience level of 
the personnel assigned to your audit. Our invoices for these fees will be rendered each month as 
work progresses and are payable on presentation. In accordance with our firm policies, work may 
be suspended if your account becomes 60 days or more overdue and may not be resumed until 
your account is paid in full. If we elect to terminate our services for nonpayment, our engagement 
will be deemed to have been completed upon written notification of termination, even if we have 
not completed our report(s). You will be obligated to compensate us for all time expended and to 
reimburse us for all out-of-pocket costs through the date of termination.  The above fee is based 
on anticipated cooperation from your personnel and the assumption that unexpected 
circumstances will not be encountered during the audit.  If significant additional time is necessary, 
we will discuss it with you and arrive at a new fee estimate before we incur the additional costs. 

We appreciate the opportunity to be of service to Camden County and believe this letter 
accurately summarizes the significant terms of our engagement. If you have any questions, please 
let us know. If you agree with the terms of our engagement as described in this letter, please sign 
the enclosed copy and return it to us. 

 

Very truly yours, 

 

Thompson, Price, Scott, Adams & Co., PA 
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RESPONSE: 

This letter correctly sets forth the understanding of Camden County. 

 

 

 
Management signature:    
 
Title:    
 
Date:    

 

 
Governance signature:    
 
Title:    
 
Date:    
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LGC-205 (Rev. 2018) 
CONTRACT TO AUDIT ACCOUNTS 

Of  
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 

On this day of , , 

Auditor: Auditor Mailing Address:  

Hereinafter referred to as The Auditor 

and (Governing Board(s)) of
(Primary Government) 

and : hereinafter referred to as the Governmental Unit(s), agree as follows: 
(Discretely Presented Component Unit) 

1. The Auditor shall audit all statements and disclosures required by accounting principles generally accepted in the
United States of America (GAAP) and additional required legal statements and disclosures of all funds and/or
divisions of the Governmental Unit (s) for the period beginning , , and
ending , . The non-major combining, and individual fund
statements and schedules shall be subjected to the auditing procedures applied in the audit of the basic financial
statements and an opinion shall be rendered in relation to (as applicable) the governmental activities, the business-
type activities, the aggregate DPCUs, each major governmental and enterprise fund, and the aggregate remaining
fund information (non-major government and enterprise funds, the internal service fund type, and the fiduciary
fund types).

2. At a minimum, the Auditor shall conduct his/her audit and render his/her report in accordance with a u d i t i n g 
s t a n d a r d s  g e n e r a l l y  a c c e p t e d  i n  t h e  U n i t e d  S t a t e s  o f  A m e r i c a .  The Auditor shall perform  
the audit in accordance with Government Auditing Standards if required by the State Single Audit Implementation 
Act, as codified in G.S. 159-34. If required by OMB Uniform Administration Requirements, Cost Principles, and 
Audit Requirements for Federal Awards, (Uniform Guidance) and the State Single Audit Implementation Act, 
the Auditor shall perform a Single Audit. This audit and all associated audit documentation may be subject to 
review by Federal and State agencies in accordance with Federal and State laws, including the staffs of the Office 
of State Auditor (OSA) and the Local Government Commission (LGC). If the audit and Auditor communication are 
found in this review to be substandard, the results of the review may be forwarded to the North Carolina State Board 
of CPA Examiners (NC State Board). County and Multi-County Health Departments: The Office of State Auditor 
(OSA) will require Auditors of these Governmental Units to perform agreed upon procedures (AUPs) on eligibility 
determination on certain programs. Both Auditor and Governmental Unit agree that Auditor shall complete and 
report on these AUPs on Eligibility Determination as required by OSA and in accordance with the instructions and 
timeline provided by OSA.

3. If an entity is determined to be a component of another government as defined by the group audit standards,  the
entity’s Auditor shall make a good faith effort to comply in a timely manner with the requests of the group auditor in
accordance with AU-6 §600.41 - §600.42.

4. This contract contemplates an unqualified opinion being rendered. If during the process of conducting the audit
the Auditor determines that it will not be possible to render an unqualified opinion on the financial statements
of the unit, the Auditor shall contact the SLGFD staff to discuss the circumstances leading to that conclusion
as soon as is practical and before the final report is issued. The audit shall include such tests of the accounting
records and such other auditing procedures as are considered by the Auditor to be necessary in the circumstances.
Any limitations or restrictions in scope which would lead to a qualification should be fully explained in an attachment
to this contract.
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Contract to Audit Accounts (cont.) 
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 

Page 2 of 9 

5. If this audit engagement is subject to the standards for audit as defined in Government Auditing Standards, 2011
revisions, issued by the Comptroller General of the United States, then by accepting this engagement, the Auditor
warrants that he has met the requirements for a peer review and continuing education as specified in Government
Auditing Standards. The Auditor agrees to provide a copy of their most recent peer review report regardless of the
date of the prior peer review report to the Governmental Unit and the Secretary of the LGC prior to the execution of
the audit contract.   If the audit firm received a peer review rating other than pass, the Auditor shall not
contract with the Governmental Unit without first contacting the Secretary of the LGC for a peer review analysis
that may result in additional contractual requirements.

If the audit engagement is not subject to Government Accounting Standards or if financial statements are not
prepared in accordance with GAAP and fail to include all disclosures required by GAAP, the Auditor shall provide
an explanation as to why in an attachment.

6. It is agreed that time is of the essence in this contract. All audits are to be performed and the report of audit
submitted to the SLGFD within four months of fiscal year end.
Audit report is due on______________________, _____. If it becomes necessary to amend this due date or the
audit fee, an amended contract along with a written explanation of the delay shall be submitted to the Secretary
of the LGC for approval.

7. It is agreed that generally accepted auditing standards include a review of the Governmental Unit’s systems of
internal control and accounting as same relate to accountability of funds and adherence to budget and law requirements
applicable thereto; that the Auditor shall make a written report, which may or may not be a part of the written report
of audit, to the Governing Board setting forth his findings, together with his recommendations for improvement.
That written report shall include all matters defined as “significant deficiencies and material weaknesses” in AU-C
265 of the AICPA Professional Standards (Clarified). The Auditor shall file a copy of that report with the Secretary
of the LGC.

8. All local government and public authority contracts for audit or audit-related work require the approval of the
Secretary of the LGC. This includes annual or special audits, agreed upon procedures related to internal controls,
bookkeeping or other assistance necessary to prepare the Governmental Unit’s records for audit, financial statement
preparation, any finance-related investigations, or any other audit-related work in the State of North Carolina.
Invoices for services rendered under these contracts shall not be paid by the Governmental Unit until the
invoice has been approved by the Secretary of the LGC. (This also includes any progress billings.) [G.S. 159-34
and 115C-447] All invoices for Audit work shall be submitted in PDF format to the Secretary of the LGC for
approval. The invoices shall be sent via upload through the current portal address:
http://nctreasurer.slgfd.leapfile.net Subject line should read “Invoice – [Unit Name]. The PDF invoice marked
‘approved’ with approval date shall be returned by email to the Auditor to present to the Governmental Unit for
payment. Approval is not required on contracts and invoices for system improvements and similar services of a
non-auditing nature.

9. In consideration of the satisfactory performance of the provisions of this contract, the Primary Government shall
pay to the Auditor, upon approval by the Secretary of the LGC, the fee, which includes any cost the Auditor may
incur from work paper or peer reviews or any other quality assurance program required by third parties (Federal and
State grantor and oversight agencies or other organizations) as required under the Federal and State Single Audit Acts.
(Note: Fees listed on Fees page.). This does not include fees for any Pre-Issuance reviews that may be required by the
NC Association of CPAs (NCACPA) Peer Review Committee or NC State Board of CPA Examiners (see Item #12).

10. If the Governmental Unit has outstanding revenue bonds, the Auditor shall submit to the SLGFD either in the notes to
the audited financial statements or as a separate report, a calculation demonstrating compliance with the revenue
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Contract to Audit Accounts (cont.) 
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 

Page 3 of 9 

bond rate covenant. Additionally, the Auditor shall submit to the SLGFD simultaneously with the 
Governmental Unit’s audited financial statements any other bond compliance statements or additional reports 
required by the authorizing bond documents, unless otherwise specified in the bond documents. 

11. After completing the audit, the Auditor shall submit to the Governing Board a written report of audit. This report
shall include, but not be limited to, the following information: (a) Management’s Discussion and Analysis, (b) the
financial statements and notes of the Governmental Unit and all of its component units prepared in accordance with
GAAP, (c) supplementary information requested by the Governmental Unit or required for full disclosure under the
law, and (d) the Auditor’s opinion on the material presented. The Auditor shall furnish the required number of
copies of the report of audit to the Governing Board as soon as practical after the close of the fiscal year end.

12. If the audit firm is required by the NC State Board, the NCACPA Peer Review Committee, or the Secretary of the
LGC to have a pre-issuance review of its audit work, there shall be a statement in the engagement letter indicating
the pre-issuance review requirement.  There also shall be a statement that the Governmental Unit shall not be
billed for the pre-issuance review. The pre-issuance review shall be performed prior to the completed audit being
submitted to the SLGFD. The pre-issuance review report shall accompany the audit report upon submission to the
SLGFD.

13. The Auditor shall electronically submit the report of audit to the SLGFD as a text-based PDF file when (or prior
to) submitting the invoice for services rendered. The report of audit, as filed with the Secretary of the LGC, becomes
a matter of public record for inspection, review and copy in the offices of the SLGFD by any interested parties. Any
subsequent revisions to these reports shall be sent to the Secretary of the LGC along with an Audit report
Reissuance form. These audited financial statements, excluding the Auditors’ opinion, may be used in the
preparation of official statements for debt offerings, by municipal bond rating services to fulfill secondary market
disclosure requirements of the Securities and Exchange Commission and f o r  other lawful purposes of the
Governmental Unit without subsequent consent of the Auditor.  If the SLGFD d e t e r m i n e s  that corrections
need to be made to the Governmental Unit’s financial statements, those corrections shall be provided within three
days of notification unless another deadline is agreed to by the SLGFD.

If the OSA designates certain programs to be audited as major programs, as discussed in item #2, a turnaround
document and a representation letter addressed to the OSA shall be submitted to the SLGFD.

The SLGFD’s process for submitting contracts, audit reports and invoices is subject to change.  Auditors shall use the
submission process in effect at the time of submission.  The most current instructions will be found on our website:
https://www.nctreasurer.com/slg/Pages/Audit-Forms-and-Resources.aspx

14. Should circumstances disclosed by the audit call for a more detailed investigation by the Auditor than necessary
under ordinary circumstances, the Auditor shall inform the Governing Board in writing of the need for such
additional investigation and the additional compensation required therefore. Upon approval by the Secretary of the
LGC, this contract may be varied or changed to include the increased time, compensation, or both as may be agreed
upon by the Governing Board and the Auditor.

15. If an approved contract needs to be amended for any reason, the change shall be made in writing, on the
Amended LGC-205 contract form and pre-audited if the change includes a change in audit fee.  This amended
contract shall be completed in full, including a written explanation of the change, signed and dated by all original
parties to the contract. It shall then be submitted through the audit contract portal to the Secretary of the LGC for
approval. The portal address to upload the amended contract is http://nctreasurer.slgfd.leapfile.net No change to
the audit contract shall be effective unless approved by the Secretary of the LGC, the Governing Board, and the
Auditor.
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Contract to Audit Accounts (cont.) 
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 

Page 4 of 9 

16. A copy of the engagement letter, issued by the Auditor and signed by both the Auditor and the Governmental Unit shall
be attached to the contract, and by reference here becomes part of the contract.  In case of conflict between the terms of
the engagement letter and the terms of this contract, the terms of this contract shall take precedence.  Engagement letter
terms that conflict with the contract are deemed to be void unless the conflicting terms of this contract are specifically
deleted in Item #23 of this contract.  Engagement letters containing indemnification clauses shall not be accepted by the
SLGFD.

17. Special provisions should be limited. Please list any special provisions in an attachment.

18. A separate contract should not be made for each division to be audited or report to be submitted. If a DPCU is
subject to the audit requirements detailed in the Local Government Budget and Fiscal Control Act and a separate
audit report is issued, a separate audit contract is required. If a separate report is not to be issued and the DPCU is
included in the primary government audit, the DPCU shall be named along with the parent government on this audit
contract.  DPCU Board approval date, signatures from the DPCU Board chairman and finance officer also shall be
included on this contract.

19. The contract shall be executed, pre-audited, physically signed by all parties including Governmental Unit and
t h e  Auditor and then submitted in PDF format to the Secretary of the LGC.  The current portal address to upload
the contractual documents is http://nctreasurer.slgfd.leapfile.net.  Electronic signatures are not accepted at this time.
Included with this contract are instructions to submit contracts and invoices for approval as of November 2017.
These instructions are subject to change.  Please check the NC Treasurer’s web site at
https://www.nctreasurer.com/slg/Pages/Audit-Forms-and-Resources.aspx for the most recent instructions.

20. The contract is not valid until it is approved by the Secretary of the LGC. The staff of the LGC shall notify
the Governmental Unit and Auditor of contract approval by email. The audit should not be started before
the contract is approved.

21. There are no other agreements between the parties hereto and no other agreements relative hereto that shall be
enforceable unless entered into in accordance with the procedure set out herein and approved by the Secretary of the
LGC.

22. E-Verify. Auditor shall comply with the requirements of NCGS Chapter 64 Article 2. Further, if Auditor utilizes
any subcontractor(s), Auditor shall require such subcontractor(s) to comply with the requirements of NCGS Chapter
64, Article 2.

23. All of the above paragraphs are understood and shall apply to this contract, except the following numbered
paragraphs shall be deleted: (See Item #16 for clarification).
______________________________________________________________________________________________

______________________________________________________________________________________________

SIGNATURE PAGES FOLLOW FEES PAGE 
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Contract to Audit Accounts (cont.)    
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 

 

 
Page 5 of 9 

 

 

FEES – PRIMARY GOVERNMENT 
 

AUDIT: $ _________________________________________________________________________________________ 
 

WRITING FINANCIAL STATEMENTS: $______________________________________________________________ 
  

ALL OTHER NON-ATTEST SERVICES: $ _____________________________________________________________ 
 

For all non-attest services the Auditor shall adhere to the independence rules of the AICPA Professional Code of Conduct 
and Governmental Auditing Standards (as applicable).  Bookkeeping and other non-attest services necessary to perform the 
audit shall be included under this contract. However, bookkeeping assistance shall be limited to the extent that the Auditor 
is not auditing his or her own work or making management decisions.  The Governmental Unit shall designate an individual 
with the suitable skills, knowledge, and/or experience necessary to oversee the services and accept responsibility for the 
results of the services.  Financial statement preparation assistance shall be deemed a “significant threat” requiring the 
Auditor to apply safeguards sufficient to reduce the threat to an acceptable level.  The Auditor shall maintain written 
documentation of his or her compliance with these standards in the audit work papers.  

Prior to submission of the completed audited financial report, applicable compliance reports and amended contract (if 
required) the Auditor may submit invoices for approval for services rendered, not to exceed 75% of the total of the stated 
fees above.  If the current contracted fee is not fixed in total, invoices for services rendered may be approved for up to 75% 
of the prior year audit fee. 
 

The 75% cap for interim invoice approval for this audit contract is $   
              ** NA if there is to be no interim billing 
 

FEES – DPCU (IF APPLICABLE) 

AUDIT: $ _________________________________________________________________________________________ 
 

WRITING FINANCIAL STATEMENTS: $______________________________________________________________ 
  

ALL OTHER NON-ATTEST SERVICES: $ _____________________________________________________________ 
 

For all non-attest services the Auditor shall adhere to the independence rules of the AICPA Professional Code of Conduct 
and Governmental Auditing Standards (as applicable).  Bookkeeping and other non-attest services necessary to perform the 
audit shall be included under this contract. However, bookkeeping assistance shall be limited to the extent that the Auditor 
is not auditing his or her own work or making management decisions.  The Governmental Unit shall designate an individual 
with the suitable skills, knowledge, and/or experience necessary to oversee the services and accept responsibility for the 
results of the services.  Financial statement preparation assistance shall be deemed a “significant threat” requiring the 
Auditor to apply safeguards sufficient to reduce the threat to an acceptable level.  The Auditor shall maintain written 
documentation of his or her compliance with these standards in the audit work papers.  

Prior to submission of the completed audited financial report, applicable compliance reports and amended contract (if 
required) the Auditor may submit invoices for approval for services rendered, not to exceed 75% of the total of the stated 
fees above.  If the current contracted fee is not fixed in total, invoices for services rendered may be approved for up to 75% 
of the prior year audit fee. 
 

The 75% cap for interim invoice approval for this audit contract is $   
              ** NA if there is to be no interim billing 
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Contract to Audit Accounts (cont.)    
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Discretely Presented Component Unit (DPCU) if applicable 
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Communication regarding audit contract requests for 
modification or official approvals will be sent to the 
email addresses provided in the spaces below. 
Audit Firm Signature: 

 

 

By 
Authorized Audit firm representative name: Type or print 

 
 

 

Signature of authorized audit firm representative 

Date 

 

 
 
 
 
 
 
 
 
PRE-AUDIT CERTIFICATE: Required by G.S. 159-28 
(a) 
 
This instrument has been pre-audited in the manner 
required by The Local Government Budget and Fiscal 
Control Act or by the School Budget and Fiscal Control 
Act.  

 
By 
Primary Government Unit Finance Officer:  
Type or print name 

 

  

 

 

Governmental Unit Signatures: 

Primary Government Finance Officer Signature 

Date 
(Pre-audit Certificate must be dated.) 

 

 
Mayor / Chairperson: Type or print name and title 

 
 

 

Signature of Mayor/Chairperson of governing board 

Date 
 

 

By 
Chair of Audit Committee - Type or print name 

** 
Signature of Audit Committee Chairperson 
 

Date
 

Date Primary Government Governing Body 
Approved Audit Contract - G.S. 159-34(a) 

** If Governmental Unit has no audit committee, mark 
this section "N/A" 

 
 
 
 
***Please provide us the most current email addresses available as we use this information 

to update our contact database***

 
Name of Audit Firm 

 
Email Address of Audit Firm 

By

 
Name of Primary Government 

 
Email Address of Finance Officer 
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Contract to Audit Accounts (cont.)    
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 
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** This page to only be completed by Discretely Presented Component Units If Applicable ** 
 
 
 

 

Communication regarding audit contract requests for 
modification or official approvals will be sent to the 
email addresses provided in the spaces below. 
DPCU Governmental Unit Signatures: 

 

 
 

By 
DPCU Board Chairperson: Type or print name and title 

 

 
PRE-AUDIT CERTIFICATE: Required by G.S. 159-28 
(a) 
This instrument has been pre-audited in the manner 
required by The Local Government Budget and Fiscal 
Control Act or by the School Budget and Fiscal Control 
Act. 

 

 
 

 

Signature of Chairperson of DPCU governing board 
 

Date 

DPCU Finance Officer: 
Type or print name 

 
 

 
 

By 
Chair of Audit Committee - Type or print name 

  ** 
Signature of Audit Committee Chairperson 

Date 
** If Governmental Unit has no audit committee, mark 
this section "N/A" 

DPCU Finance Officer Signature 

Date 
(Pre-audit Certificate must be dated.) 

Email Address of Finance Officer 

Date DPCU Governing Body Approved Audit 
Contract - G.S. 159-34(a) 

 
 

 
 
 
 
***Please provide us the most current email addresses available as we use this information 

to update our contact database***

 
Name of Discreetly Presented Component Unit 

By
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Contract to Audit Accounts (cont.)    
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 
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Steps to Completing the Audit Contract 
 

 
1. Complete the header information – If a DPCU is subject to the audit requirements found in the Local Government 

Budget and Fiscal Control Act and a separate report is being issued for that DPCU, a separate audit contract for the 
DPCU is required.  If a separate report is not being issued for the DPCU – it is being included in the Primary 
Government’s audit – the DPCU shall be named with the Primary Government on the audit contract for the Primary 
Government.   The Board Chairperson of the DPCU shall sign the audit contract in addition to the elected leader of 
the Primary Government.  

2. Item No. 1 – Complete the period covered by the audit 
 

3. Item No. 6 – Fill in the audit due date. For Governmental Unit (s), the contract due date can be no later than 4 
months after the end of the fiscal year, even though amended contracts may not be required until a later date. 

 
4. Item No. 8 – If the process for invoice approval instructions changed, the Auditor should make sure he and his 

administrative staff are familiar with the current process. Instructions for each process can be found at the 
following link. https://www.nctreasurer.com/slg/Pages/Audit-Forms-and-Resources.aspx 

 

5.    Item No. 9 –Please note that the new fee section has been moved to page 5. 
 

6.     Item No. 16 – Has the engagement letter been attached to the contract that is being submitted to SLGFD? 

a. Do the terms and fees specified in the engagement letter agree with the Audit contract?  “In case of 
conflict between the terms of the engagement letter and the terms of this contract, the terms of this 
contract shall take precedence.” 

 
b.   Does the engagement letter contain an indemnification clause? The audit contract shall not 

be approved if there is an indemnification clause – refer to LGC Memo # 986. 
 

7. Complete the fee section for BOTH the Primary Government and the DPCU (if applicable) on the fees 
page; please note: 

 
 The cap on interim payments is 75% of the current audit fee for services rendered if the contracted fee 

amount is a fixed amount. If any part of the fee is variable, interim payments are limited to 75% of the 
prior year’s total audit fee. If the contract fee is partially variable, we shall compare the authorized 
interim payment on the contract to 75% of last year’s actual approved total audit fee amount according to 
our records. There is a report of audit fees paid by each governmental unit on our web site:   

 https://www.nctreasurer.com/slg/lfm/audit_acct/Pages/default.aspx  select “audit fees” 
 
Please call or email Lorna Hodge at 919-814-4299 lorna.hodge@nctreasurer.com if you have any 
questions about the fees on this list. 

 

 For variable fees for services, are the hourly rates or other rates clearly stated in detail? If issued 
separately in an addendum, has the separate page been acknowledged in writing by the Governmental 
Unit? 
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Contract to Audit Accounts (cont.)    
Primary Government Unit 

Discretely Presented Component Unit (DPCU) if applicable 

 

 
Page 9 of 9 

 

 For fees for services that are a combination of fixed and variable fees, are the services to be provided for 
the fixed portion of the fee clearly stated? Are the hourly rates or other rates clearly stated for the 
variable portion of the fee?        (Note: See previous bullet point regarding variable fees.) 

 

 If there is to be no interim billing, please indicate N/A instead of leaving the line blank. 
 

8. Signature Area – There are now 2 Signature Pages: one for the Primary Government and one for the DPCU. 
P l e a s e  o n l y  s end the page(s) that are applicable to your Unit of Government and do not include the 
instructions pages. Make sure all signatures have been obtained, and properly dated.   The contract shall be 
approved by Governing Boards pursuant to G.S. 159-34(a).  If this contract includes the audit for a DPCU 
that is a Public Authority that falls under the Local Government Budget and Fiscal Control Act, it shall be named 
in this contract and the Board Chairperson of the DPCU also shall sign the contract in the area indicated.  If the 
DPCU is filing a separate audit, a separate audit contract is required for that DPCU.  

 

9. Please place the date the Primary Government’s Governing Board and the DPCU’s Governing Board (if 
applicable) approved the audit contract in the space provided. 

 
a. Please make sure that you provide email addresses for the audit firm and finance officer as these will be 

used to communicate official approval of the contract. 
 

b. Has the pre-audit certificate for the Primary Government (and the DPCU if applicable) been signed and 
dated by the appropriate party? 

 

c. Has the name and title of the Mayor or Chairperson of the Unit’s Governing Board and the DPCU’s 
Chairperson (if applicable) been typed or printed on the contract and has he/she signed in the correct area 
directly under the Auditor’s signature? 

 
10. If the Auditor is performing an audit under the yellow book or single audit rules, has year-end bookkeeping 

assistance been limited to those areas permitted under the revised GAO Independence Standards? Although not 
required, we encourage Governmental Units and Auditors to disclose the nature of these services in the contract 
or an engagement letter. Fees for these services should be shown in the space indicated on the fees page. 

 
11. Has the most recently issued peer review report for the audit firm been included with the contract? This is 

required if the audit firm has received a new peer review report that has not yet been forwarded to us. The audit 
firm is only required to send the most current Peer Review report to us once – not multiple times. 

 
12. After all the signatures have been obtained and the contract is complete, please convert the contract and all other 

supporting documentation to PDF.  When submitting for approval combine and send the documents as one 
PDF file to include the Audit contract, any applicable addendums, the engagement letter and Peer Review 
Report.   Submit  these documents using the most current submission process which can be obtained at the 
NC Treasurer’s web site  
https://www.nctreasurer.com/slg/Audit%20Forms%20and%20Resources/Instructions%20for%20Contract%20Su
bmission.pdf 

 
13. If an audit cannot be completed by the due date, the Auditor or Governmental Unit shall file an Amended Contract 

form (Amended LGC-205).  This form shall be signed by the Governmental Unit representative and the Auditor.  
The explanation for the delay in completing the audit is part of this contract amendment form and shall be provided.  
The parties that signed the original audit contract shall sign the amended contract form as well. If the signing 
representatives are unable to sign the amended contract, please include an explanation for this in the submitted 
amended contract form.   
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	Discretely Presented Component Unit: 
	On this: 31st
	day of: January
	year of contract: 2018
	Name of Audit Firm: Thompson, Price, Scott, Adams &Co. PA
	Auditor Mailing Address: 4024 Oleander Dr., Suite 103
	Primary Government Unit: Camden County 
	auditor mailing address continued: Wilmington, NC 28403
	and:  Board of Commisioners
	divisions of the Governmental Unit s for the period beginning: July  1
	undefined_2: 2017
	ending: June 30
	undefined_3: 2018
	due date: October 31
	Text1: 2018
	Text2: 
	paragraphs shall be deleted See Item 16 for clarification 1: 
	paragraphs shall be deleted See Item 16 for clarification 2: 
	AUDIT: 23,500.00
	WRITING FINANCIAL STATEMENTS: 
	ALL OTHER NONATTEST SERVICES: 
	The 75 cap for interim invoice approval for this audit contract is: 17,625.00
	AUDIT_2: N/A
	WRITING FINANCIAL STATEMENTS_2: 
	ALL OTHER NONATTEST SERVICES_2: 
	The 75 cap for interim invoice approval for this audit contract is_2: NA
	Authorized Audit firm representative name Type or print: Gregory S Adams, CPA
	Primary Government Unit Finance Officer: Stephanie Humphries, Finance Director
	Date: 1-31-18
	Email Address of Audit Firm: gsadams@tpsa.co
	Preaudit Certificate must be dated: 
	Mayor  Chairperson Type or print name and title: Clayton Riggs, Chairman
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